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“Even before the pandemic began,
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advocates were already recognizing that

workers were not being replaced by
robots, but rather, being called upon to
work hand-in-glove with rapidly evolving
technology.”
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Session Objectives

1. Identify key digital
skills for jobs

3. Explore digital skill
training designed for
construction jobs

2. Define guidelines for
digital technology and
thriving in today’s
economy

4. Locate AEL partners
& resources




EMPLOYABILITY FRAMEWORK

Employability Skills: A Crucial Component of College and Career Readiness
Individuals require many skills to be college and career ready, including academic knowledge,
. technical expertise, and a set of general, cross-cutting abilities called “employability skills.”

Interpersonal Skills
. Understands teamwork and works with others
. Responds to customer needs
- Uses wiiting skills . :‘*""‘e“me""‘f a
N . . Negotiates to resolve conflicts
+ Uses mathematical strategies and procedures . .
O —— M:ﬂ - - Respects indivicual cifferences + Adapts and shows flexibility
+ Uses selentific principles and procedute: + Works independently

Applied Academic Skills
- Uses reading skills Persanal Qualities

+ Demonstrates responsitslity and self-discipline

+ Demanstrates a willngness to leam
+ Demonstrates integrity
+ Demonstrates professionalism
Critical Thinking Skills « Takes initiative
« Thinks eritically + Displays positive attitude and sense of self-worth
~ Thinks creatively + Takes responsibility for professional growth
~ Miakes sound declsions

100% of participants
in AEL are required

« Manages materials
- Manages personnel Technology Use

to receive workforce

« Uses information
= Analyzes information Communication Skills 5 Think
- Communicates Information + Communicates verbally ystems Thinking
+ Understands and uses systems

n n
+ Listens activel
. mmp:enend:wn('en material + Monitors systems
+ Conveys information in writing - Improves systems
+ Observes carefully
n n pe. .
Common Framework for Employability Skills
W I e I I I The Employability Skills Framework advances a unifying set of skills that cuts across the workforce development and
| education sectors based on an inventory of existing employability skills standards and assessments.

The Employability Skills Framework was developed as part of the Support for States Employability Standards in Career
and Technical Education (CTE) and Adult Education project, an initiative of the Office of Career, Technical, and Adult
Education, U.S. Department of Education. Framework development was guided by CTE, adult education, workforce
development and business organizations, and twelve federal agencies.

http://cte.ed.gov/employabilityskills

Texas AEL Policy




Hello
Adult Education and
Literacy (AEL)
Your Partner
in Digital Skill Building




a refresher on AEL . . .

Core partner under WIOA

Statewide Multi-year Grants

Over 80$ million Investment

Serves over 60,000 participants a year
Variety of Instructional Options

Free or very low cost

Able to leverage funding

Title 1l AEL




Who Do We Serve?

12.9 Grade

With or a

without a high
school diploma

College
Ready

Equivalency /
Skills Upgrade

English as a
Second Language




There are no income
requirements.

Participants take a basic skills test to determine need for AEL services.



‘ What Services

I"' Can AEL Offer?



Title 1I: Adult Education and Literacy

Corrections
Education

\| caneen

HSE & Beyond
Pathways

- English
) Language
Core Services Acquisition
English Language
and Civics Education

Basic Skills Instruction

Digital Literacy
Services to Skilled
Immigrants

IET for ELLS

Family Literacy
High School

Workforce :
Equivalency

Preparation activities
Career and College

Knowledge

Targeted remediation
(Math, Reading,
Writing)

!

Corrections
Education

Post Release
Services

Employer
Engagement

Workplace Literacy
Incumbent Worker
Training

Collaborate with
Office of Employer
Initiatives (OEl)

Z

Collaboration with
WF Board Services

Integrated
Education &
Training (IET)

Workforce
Preparation



Digital Skills at Work

AEL and Employer Engagement

14



FEBRUARY 2023

CLOSING
THE
DIGITAL .
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DIVIDE ‘< \

AND THE ECONOMY

By Amanda Bergson-Shilcock
and Roderick Taylor
with Nye Hodge

Demand for Digital Skills

Nearly 1/3 of
workers do not

have ‘foundational

digital skills’

Read NSC Report HERE



https://nationalskillscoalition.org/wp-content/uploads/2023/03/NSC-DigitalDivideSkinny-Report.pdf
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What are Foundational Digital Skills?
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Foundational Digital Skills

* Turning on/off or putting to sleep a variety of devices

 Communicating via email, text, or other applications (Log-ins, digital timecards)
* Using a mouse, a digital pointer, a mousepad, a devise without a keyboard
* Using work phones, tablets, scanners
* Uploading information to the cloud or specific company platforms
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92% of all job ads require “definitel
digital” or "likely digital skills\."
The demand is robust across

all industries.
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Construction workers use mobile

devices to submit and review %
work orders &




AERR211

Medical office staff supporting
telehealth and in-office patients




Restaurant workers use online
reservation, ordering and
delivery software




Bottom Line:
Even entry-level
jobs now require

digital skills.
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What are Industry SpeC|f|c Dlgltal Skills?
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Welders use
collaborative robots
(“cobots”) in advanced
manufacturing




Wind turbine service technicians use
indusgrial control software

v
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D I g I ta I S kl I I d e I I l a n d From NSC: Closing the Digital Skill Divide (2023)

2021 job ads seeking % of ads requiring | % of ads requiring a
a “likely” digital “definitely” digital
skill skill

0-2 years of experience
3-5 years
6-8 years

O+ years




How does AEL
further the digital
literacy skills of the
workforce?

l"'



Did YOU Know?

45% of All AEL
Grantees have at
least one employer
partner

AEL Data from TEAMS and Quarterly Reports



Texas AEL

Digital Literacy (Skills)
Content Standards
(DLCS)

Digital Literacy
Content Standards




TX AEL Digital Literacy
Content Standards

Guideline for skills required o | AY
to leverage digital . g ¥ - -
technologies and thrive in ‘ G :
the global economy.

> &
) This Photo by Unknown Author is licensed under CC BY


https://www.bayjoinery.com/why-is-working-with-private-certifiers-efficient-and-profitable/
https://creativecommons.org/licenses/by/3.0/

Purpose of
the Standards

Designed to equip AEL
students with essential
digital skills

for employment &
overall success in
today’s modern world.



https://www.new-educ.com/%D8%A7%D9%84%D9%85%D9%87%D8%A7%D8%B1%D8%A7%D8%AA-%D8%A7%D9%84%D8%B1%D9%82%D9%85%D9%8A%D8%A9-%D9%81%D9%8A-%D8%A7%D9%84%D9%82%D8%B1%D9%86-21
https://creativecommons.org/licenses/by-nc-sa/3.0/

Six Areas
of Digital
Competence

-1-
Gateway Skills

-2-
4 Device Ownership

-3-

Life Online

Creating &

Managing Digital
Documents

Use Devices to
Communicate
Effectively

-6-
Career & Life
Development




An Overview

AEL
Construction
Curriculum
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https://hochiminhcity.eregulations.org/procedure/95/70/step/869?l=en
https://creativecommons.org/licenses/by-sa/3.0/

Did YOU Know?

AEL specializes in
building skills within a
specific context:

“education that’s functional

III

MATHEMATIES . o
CONSTRUCTION INDUSTRY

Student Workbook

Texas AEL Policy




The Product
Instructor Handbooks
Student Workbooks
Scope & Sequence
Topics:

Digital Literacy
Language Arts
Mathematics

DIGITAL LITERAGY 1 e

CONSTRUGTION INDUSTRY

Instructor Workbook

~ / M“"“M“"ns for the
4\ CONSTRUCTION INDUSTRY

Student Workbook

LANGUAGE ARTS ...
CONSTRUCTION INDUSTRY

Student Workbook




Development process

Direction from Employers

e Outreach to employers for content
to emphasize

 What common work tasks require
the use of technology and software

apps”?

* Industry feedback through one-on-
one consultation and surveys

* Requested emphasis on e-mail and
software apps: word, excel, outlook,
docs, sheets, etc.



Development process

Instructor/Student Feedback
* Pilot curriculum process

* Use within AEL general classes
and classes specific to industry
and related training
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Digital Devices




Learner
Takeaways

Digital devices

Ability to
identify variety
of devices

Can reference
device
components

Know keyboard
and shortcuts

Understand
icons and
symbols

Identify files
types

Identify storage
locations




Audience Poll sl

Some of the vocabulary words you learned in thi sted below.
Refer back to page if you need help remembering.

Activity I: Technology Devices

Vocab Word Definition

In the workplace, you might see various technc Cloud-b ge  Sto ace wl accessed from the internet.

bank below, identify each technology device or Central Pr

’ S The indicateron a
W a t S t e | I l O St ’ input from the us
Desktop | Tablet Desktop P

Email tronic me
[} H Flash Drive small, portable file storage dev
‘ O I I l I I l O I l eVI ‘ e Hard Drive A hardware component that s all of your digital content.

Hardware The parts of the computer system that you can touch (like the CPU).
g = 5 A graphical representation of a program or file.
L]
Input device used to communicate with the computer — co
O u u S e O I l e O ' Z A I mputer to plete pr
L] Laptop A small, portable computer with a € yboard.
- ’ Monitor L
Mouse
Printer A device that takes information from the computer and prints it on paper.
Power Button A button used to turn th mputer on and off.
Software Programs used on the computer; called applicat
Tablet A touc n device that resembles a larg
Touchpad A computer input device used like a mouse
mputer used to plug in devices and tools like flash drives

USB Port

Webcam { stream video in real time.

Basic Computer Skills
278




Audience Poll

Cell phone

Tablet

Desktop

Laptop

Digital Scanner
Multiple monitors
Video conferences
/Zoom meetings
Wireless printers
Wifi-casting

Go to: mentimeter.com

Vocahulary

Activity I: Technology Devices

In the workplace, you might see various technology devices and tools. Using the word
bank below, identify each technology device or tool.

Word Bank

Desktop : Tablet Webcam | Flash Drive Keyboard

Basic Computer Skills
278

arned in this | E sted below.
Jp rememberi

Definition

ich can be a ed from the internet.

computer with a en and keyboard.

mputer that visually communicates with the us

s information from the computer and prints it on paper.
urn the computer on and off.
1the computer; also called applications.

ce that resembles a large smart phone.




Audience Poll Results

Insert link or QR code to results



Did YOU Know?

3% of participants in
AEL are receiving
digital skill building
through Distance
Education.

AEL TEAMS Data Reports

= DART %

Lesson Plan 17: Staying Safe in a Digital World

Lesson Overview: In this lesson, students will learn how to identify and deal with scams in the form of
email, text messages, and online pop-up windows and advertisements.

Lesson Objectives

Students will:
+ identify scams in the form of email, text messages, and online pop-up windows and advertisements.
+ explain what they should and should not do once they identify a scam.

Materials and Setup
Technology /Equipment
* An Internet- and audio-enabled computer, projector, and screen
» Student devices (laptops, tablets, desktop computers)
* The teacher needs to send an email to herself/himself to demonstrate live in class. See the text for
the email in the Teacher Materials 17.1: Mary’s Email Scam.
Supplies/Teacher Materials
* Whiteboard and markers
* Teacher Materials 17.1: Mary’s Email Scam
* Teacher Materials 17. It Safe or Is It a Scam? Powerpoint
+ Teacher Materials 17.3: Is It Safe or Is It a Scam? Slide Notes
Student Handouts
* Handout 1: Mary’s Email Scam
* Handout 2: Checking Links on your Phone
» Handout 3: Digital Safety Basics
* Handout 4: Is It Safe or Is It a Scam?
Online Resources
* Google Form: tinyurl.com/dartdigsafety
Instructional Tips
# Key Vocabulary: You may want to ask students to label a page in their notebooks for this lesson’s
key vocabulary and have them write down each of the words as you explain them as they are
used in the context of the lesson. Ask students to write down the meaning of the word in their
own language.
Keyboarding Practice: Students will practice keybearding when they complete the online quiz on
digital safety in the evaluation section of this lesson.

Standards
Adult English Language Proficiency Content Standard(s)

Lesson 17: Staying Safe in a Digital World 12.30.2022
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Digital Knowfe ¢ ge

An Overview




Learner
Takeaways

Digital Knowledge Base

Define digital
literacy

Understand
need for digital
skills on the job

Understand a
digital
“footprint”

Best practices

for safety
online

Best practices
for online
security

Resources for
an online
presence




Digital
Knowledge
(Sample #1)

Activity 1: Defining Digital Literacy

Digital literacy is a person's ability to use information
and commu tion technologies to find, evaluate,
use, create, and share information and content.

In other words, it means having the skills you need
to work in a society where access to information
is largely through digital technologies like internet
platforms, mobile devices, and social media.

Reflection

Digital literacy incorporates a wide range of skills needed to succeed in &
workforce where many forms of technology are used. Think about digital
skills that may be needed in your workplace. In your own words, what do
having digital literacy in the workplace mean to you?

Why is digital literacy an important skill?

Digital Literacy Overview
-15-

Activity 2: Your Digital Footprint

Your digital f int is the information about you that e
internet. It shows where you have been, the data you have s |ar~d and
the traces you have left behind.

»f many type information
job searching, shopping online, financial .artwmu.:
ities.

- Buying something online
- Viewing articles on a news app
- Reading a paper magazine - Joining a dating we

- Signing up for a newsletter online - Using a fitness app to track worko

- Opening a credit card account - Playing games on social media

- Using a banking app - Shopping at a cell phone st

- Using a digital tape me Sharing photos on social media

1. Use privacy settings when available.

2. Don't overshare information online, including on social media.

3. Be aware of being tagged in posts and photos on social media,
and un-iag yourself when needed.

4. Keep a list of accounts, and delete accounts you no longer use.

5. Unsubscribe from emails and newsleiters you no longer need.

6. Don't enter personal information when using public Wi-Fi.

7. Don't log into third-party websites or apps using your Facebook
account.

Digital Literacy Overview




Activity 3: Digital Citizenship

Activity 5: Greating a Google Account

Your Google account will allow you to access many of Google's online apps and to
including Docs (word processing), Sheets (spreadsheets), and Drive (file storage)
you sign up for a Google account, you can create a Gmail (email) address at the sa

time. That email address will then be your Google username. | % %k % I Passwords:

: every ac ( s =
Your instructor will walk you through creating an account, | . N I g I t a

2. Click the Sign in button at the top ofthe. page.

3. Click the Creafe account link.
. Enter your first name, last name, and a username. f .
* Remember that your username will become your . ; . . _
. g onal informat information

The tips below will help you to be a good digital citizen.

email addres
. Enter a password, then confirm the password (type the
same thing). Be sure to cho omething with at le

characters, with a mix of letters, numbers, and symbol .
50 no one can guess what yo! cted. " . a m e
Click the Next button a G L

( : or street signs) befc osting them online.

Did you choose a professional username and strong password?

Write your username and password below if you need help remembering them

You will use the account you created for future activities. Property & Perrnlswan

oA ame:
Q usemame: such as images, bef:
Password

Protection: b v
Beware of viru phishing, and iden ft. Protect your information. = ﬂ =
Being professional online (including choosing an appropriate email address r 1 LY
and choosing a strong password) helps ensure you are a good digital citizen Professionalism:
and helps keep your digital information secure. s when commun
Digital Literacy Overvies nal language when talking wi
19- L0~ WO s dic : ugh email.




Back to the “Standards”

Gateway Skills:
Understanding Devices

* |dentifying technology
devices and tools

* Parts of a Computer/Device

e Keys on a variety of
Keyboards and devices




Back to the “Standards”

Gateway Skills:
Use Computer Components

* |dentifying keyboard setups
* Know desktop icons

* Know file, storage, and
cloud types




Send professional
and appropriate e
email

Use MS Word in
depth

Learner
Takeaways

Attach
documents
to an email

Use spreadsheets

with basic
competencies
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Electronic mail, commonly called email, is a way to send messages

between people using digital devices, like computers, tablets, and

mobile phones. In the workplace, you may receive emails from your
supervisor, from the human resources department, or from other employees.

This lesson will prepare you to receive and respond to those emails, as well as
compose messages of your own.

After completing this lesson, you will be able to:

1 - Explain what email is

2 - Identify common email products and apps

3 - Identify the parts of an email

4 - Understand safety tips for using email

5 - Compose an email using text-formatting options
6 - Create an email signature

W nctivity 1: Parts of an Email

Email is a popular way to communicate in many workplaces, so knowing how to format

and send an email is an important skill.

Label the parts of the em

Activity 2: Email Safety

The following tips will help you remember how to stay safe
when writing and receiving emails.

T

Work Use Only A
Do mot use i

for pers

Wi-Fi ¢

Passwords
Keep passwords
Do not reuse pas
passwords

iy Trust Your Source
Do mot open emails from someone you do not know

L)
! f‘-’@g | Emails from an untrusted source may contain a vins or

malware and could damage your device. Think before you open.

Do mot share your email address with untrusted sites.

Sensitive Information ﬁ

Try to avoid sending sensitive information through email. (@)
Be mindful that email is not a secure source of communication. V

Antachments Bring Viruses
Before opening an attachment, ensure the sender is a kno

iy times malicicus emails will appear to be from a
known sourc eck the email addres: t a trustable email
address?

Activity 3: Composing an Email

Emnail iz a method of exchanging messages between people using electronic devices,
like computers, tabl and maobile phones. In this activity, you composed an email
using formatting options, an attachment, and a signature.

Wasg your email formatted professionally?

Sometimes, it may be appropriate to send a quick, casual
email to a co-worker including a greeting or
professional langua , if you are sending a
resume to apply for a job, or if you are sending a formal
message 1o someone, remember to follow the tips below.

[3' Font: Make sure to use a readable font that looks professional.
- For Qutlook, Arial and Calibri are commonly used fonts in that are
acceptable. For Gmail, the default (Sans Serif)

| Font size: Make sure the text is large enough (st least 10 or 12 points|

{ Email length: Include all of the necessary information, but keep the email as
brief as possible.

Subject: Include a subject that summarizes the purpose of your email
- Example: Application for Electrician - John Smith

Greeting (Salutation): If you know who the contact person is, address the
person directly (for example, "Mr. Smith"). If you de not know who the hiring
manager is for a job application, address the email, “Dear Hiring Manager.”™

Message body: Be sure to state who you are and why you are writing, along
with thanking them for their time or consideration.

Closing: Use a formal closing line, such as “Sincerely” or "Regards.”

Signature: Include your full name, email address, and phone number so the
PErSON YOU 8re MEessaging knows how to contact you.

| Amachments: Dont fiorget to attach your resume or other documents.




Creating and Managing Documents

Activity I: Intro to Word Processing

In the workplace, word processing is used to create
and edit documents, such as letters, resumes,
and reports.

Word vs. Docs

One of the main differences between Microsoft

Word and Google Docs is that a paid subscription is required for
the full version of Word. However, you can use Google Docs for
free, from any device connected to the internet.

What are some otl

Word processing is the act of using a computer to create, edit, "nl I'ilu z- lﬂlnr "Ig “m‘ nni I'It!'l 3- [mlur mu nnns

save, and print documents. In this lesson, you will learn about two
of'the common software applications used to create docqmems. Word is a word processing application developed by Microsoft. It is used to create : is @ word processing application developed by Google. It is used inthe
Microsoft Word and Google Docs. You can use these applications to create N - . ~ N - N ; L . =
X z documents in a variety of formats, as letters, resumes, and repol y @s Microsoft Word: to create documents in a variety of formats. In tl
and edit a resume to send to potential employers.
you created and shared a Google Doc.

- In this activity, you created a new Word document. Using the word bank below,
In the workplace, you may need to use Microsoft Word or Google Docs to create WORD . — - _ ' "
reports, letters, or other documents. identify the labeled font and paragraph options. Matching

INTERFACE Match each keyboard shortcut below to its function.
After completing this lesson, you will be able to: g % Inthenext

activity, you will ~
explore Word. Paste

1 - Demonstrate an understanding of word Underline Shading

processing terminology : Part of the
2 - Open, create, edit, save, and i interface is
print documents shown here.
3 - Modify the page layout of a document
4 - Format text and insert objects
5 - Manipulate documents using functions
6 - Use spelling and grammar checks
7 - Attach a Word document to an email

Numberin : Font Color

Word Processing

-30-

Reflection

Do you fesl comfortable u both Weord and Docs? Which do you like
using more? |s one more difficult to use than the other? If so, why?

Waord Processing




Creating and Managing Spreadsheets

\

Spreadsheets are electronic documents used to store, sort,
organize, and calculate data. In this lesson, you will learn about two
of the common software applications used to create spreadsheets:
Microsoft Excel and Google Sheets.

Construction project managers might use Excel to keep track of supplies, cost
estimates, daily reports, work orders, or employee work hours.

After completing this lesson, you will be able to:

1-D ate an under ing of
spreadsheet terminology

2 - Open, create, save, and share workbooks

3 - Edit and format cell contents

4 - Insert, resize, and delete rows and columns

5 - Sort and filter data

6 - Attach an Excel file to an email

Spreadshests
-3

Activity 1: Intro to Spreadsheets
In the workplace, spreadsheets are used to store, jm
sort, organize and calculate data
= Rctivity 4: Creating a Table

between |
E'a'd subs You have now explored two spre: - Excel and Sheets. Some
eV, employers use Excel to keep tra a sample inventory list from the
connecte: - - - -
options below and create a table in Excel. Use font options to make the column titles
What ar bold and add a border around the table.

upply Closet
, Supply
0, Supply Closet
1 pply Clo

TR Y

» Flashlight, 13, Supply Closet
farehouse
arehouse

et

ELECTRICIAN TOOL INVENTORY

- Violtage Tester,
* Flashlight, 33
* Conduit Ben

Did you know?

ou can use formulas and functions in spreadsheets to
perform basic math tasks, like adding the data in a column
to calculate a total. This will be covered in a later module,
but if you want to get a head start, find the Insert Function
icon in Excel and explore the options.

Assessment: Emailing an Inventory List

Use the example below as a guide.
Carpentry Inventory List

You can use the keyboard shortcuts you leamed in almost any software
application. For example, you can press Ctri + C'to copy information in a

cell and Ctrf + V1o paste it into another cell. If you type the wrong information
into a cell, you can press Gird + Zto undo, which will clear the information.

Spreadsheets




S

Inventory &




From Classroom to Job Site

\Ill:tiuilu 2a: Oral/Written Conventions

Use the list of fixtures and supplies you made in Activity 1 to create an Excel
spreadsheet containing the items and quantities needed.

A basic example of what the headings should lock like is provided below.

= =] F 3
Color/Finish Model § Quantity Room

Provided below are the specific fixtures required for this standard-build home.

Mote: For this exercise, you will use the same fixtures
for several rooms, but in the workplace, these may be
different for each room.

For the supplies not listed below, you may leave the
numbers blank, but in a real work situation, you would
need to search the vendor's website for the item numbers.

Standard Plumbing Fixtures (Vendor: Home Depot)

Kitchen

* Moen Kaden Faucet | Chrome | Model 7966 | SKU 1003954738

*  Moen 2000 Series Sink | Stainless | Model GS202131Q | SKU 1004427409

Bathrooms and Utility Room
Vanity Art Freestanding Tub | White | Model VA6815-XS | SKU 1005114973
AKDY Floor Mount Tub Faucet | Chrome | Model TF0021 | SKU 1002257918
Glacier Bay 2-Handle Faucet | Chrome | Model F5121054CP | SKU 217251
Glacier Bay Vanity with Basin | White | Model GB18P2-WH | SKU 630204
MAAX Corner Shower Kit | Chrome | Model 10560500129104 | SKU 678910
Adler Shower Faucet | Chrome | Model 82604 | SKU 1002081930
Glacier Bay Toilet | White | Model N2316 | SKU 215583

Missing Inventory
8

Activity 2b: Sample Email

MNow, compose a professional email to your supervisor to get the list of supplies
approved. Attach the spreadsheet. A sample email and tips are provided on the next
page. For this activity, you will send the email to your instructor, who will act as the
supervisor.

Professional Email Draft:

File name of your attachment (for your reference):

Miszing Inventory
-g-




rom Classroom to Job Site

Activity 2: Oral/Written Conventions Activity 3b: Research

The customer has asked you to send them an email with general information about Using your square foot calculation, plus the quotes below from the vendor, calculate
each countertop type (marble, granite, quartz). Write a professional email to the the price. Then, use Microsoft Word to create a Change Order Request Form for the
customer with a summary of each type, including cost differences, and provide your customer, to explain the price increase.

recommendation.

Cost of Material Per Square Foot

Marble: $198 Granite: $149 Quartz: $120 Laminate: $45
Email Draft:

Change Order # Contract #:
Project Name:

Under our AGREEMENT dated you are hereby authorized
and directed to make the following change(s) in accordance with terms and
conditions of the Agreement:

(DESCRIPTION OF THE CHANGE)

FOR THE ADDITIVE SUM OF: $
Original Agreement Amount: §
Sum of Previous Changes: $
This Change Order: $
Present Agreement Amount: $

The time for completion shall be (increased/decreased) by ___ calendar

days due to this Change Order. Accordingly, the Contract Time is now
calendar days, and the substantial completion date is

Your acceptance of this Change Order shall constitute a modification to

our Agreement and will be performed subject to all the same terms and

conditions in our Agreement indicated above, as fully as if the same were

repeated in this acceptance.

The adjustment, if any, to this Agreement shall constitute a full and final
settlement of any and all claims arising out of or related to the change set
forth herein, including claims for impact and delay costs.

Accepted on (Date)
By:____ (Contractor) By: (Owner)

Cost Increase
Cost Increase -22-

-20-




Gateway Skills :
Use the Internet

Students are
encouraged to
figure out a symbol,
by doing an
internet search for
“plumbing
blueprint symbols.”

Electrical

S Single Pole

switchbox Switch
Three-Way SinglePlex
S’ Switch _e Receptacle
:@ Duplex Duplex Receptacl
W
Receptacle :@ WP= Waterproof

0

GFCI Duplex

—/GFCI Receptacle

P
:@* Isolated Ground
Receptacle

FourPlex

Switched
_e Receptacle % Four Gang
T Ceiling Mounted
=@ 240-Voit -(J\ Light Fixture
Receptac'e C  pc= Pulichain
Wall-Mounted @ Recessed
Light Fixture Light Fixture
Weatherproof [{3 ] Fluorescent
4 Lighf Fixture j—— Light Fixture
. Ceiling Combination
Q= Fan \©\ Light & Fan
\O\ Power Electric Motor
VE Vent Fan Number=HP
Smoke N Circuit
Detector Breaker
Telephone |  Doorbell
N Jack E Transformer
Doorbell

@]

This Photo by Unknown author is licensed under CC BY-SA-NC.



http://www.homeremodelmaven.com/2012/01/now-lets-switch-back-to-plan.html
https://creativecommons.org/licenses/by-nc-sa/3.0/

Creating & Managing Digital
Documents

Create Spreadsheets Using

Common Software Applications.

Students create inventory
list using Microsoft Excel.

Component: (Network and Table)
Network Some Network
Table Inventory, by components [Table]

i 2017-12-31

1,000
1,000

1,000
| Current production supplies 1.000

Current inventories 4,000




Gateway Skill: Use Computer Components:
Keyboarding to compose an email



Creating &
Managing Digital
Documents

Create documents using
common software
applications.

Prepare & process
correspondence using
Microsoft Word.




Use Devices to Communicate Effectively

Use Use Email to

Communicate

Communication
Etiquette

Students write a professional email and attach an Excel
inventory list to the email to their supervisor.

This Photo by Unknown Author is licensed under CC BY-SA-NC



The Product

Instructor Handbooks

Student Workbooks ,, 7} 7 2 MIIIIIIMIIIII:S for the
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Digital Literacy DIGITAL LITERACY ...
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CONSTRUCTION INDUSTRY

Student Workbook




Did YOU Know?

20.

If a worker who

previously held a job with no
digital skills were to transition
to a role that explicitly
demands digital expertise,
their hourly wage would
increase by 23%, equivalent to
over $8,000 annually.

National Skills Coalition (2023)

CLOSING
THE
DIGITAL
SKILL

DIVIDE

THE PAYOFF FOR
WORKERS, BUSINESS,

AND THE ECONOMY

By Amanda Bergson-Shilcock
and Roderick Taylor
h Nye Hodge

NATIONAL
) SKILLS COALITION



2024 Texas State Content Standards

y ‘\" w
Texas Adult Education and Literacy
Content Standards v. 4

1811 L
Digital Literacy
Content Standards

English Language Arts Parent/Family
Content Standards Content Standards
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Thank you!
Adult Education and
Literacy (AEL)
Your Partner
in Digital Skill Building




Welcome to the Adult Education Provider Directory Search

Next Steps?
Engage Your AEL Provider

https://tcall.tamu.edu/search.aspx



https://tcall.tamu.edu/search.aspx

Please let us know what kind of TA
with AEL would benefit your work?

n .il-'||.|.
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Enjoy the Forum!
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