Chapter 6: Academic Training
Revised 7/2007
6.1 Overview
The Division for Blind Services (DBS) provides academic training (college or university training) for consumers to reach their vocational objectives.

Academic training for consumers is limited to

· a course of study related to the individual's vocational objective, and 

· the attainment of a college degree required for entry-level employment in that chosen field, and. 
· attendance at an accredited institution.  

Vocational rehabilitation services for consumers receiving academic training, other than those services specifically addressed in state statute (e.g., tuition exemption for blind students) are the responsibility of DBS and not the college or university. 

DBS provides support services, not otherwise covered in whole or part by comparable benefits, to any eligible consumer to successfully completinge academic training.

6.1.1 Comprehensive Assessment

…

6.1.2 Considerations for Services

To receive DBS assistance for academic training, a consumer should have

· a satisfactory record of academic achievement, 

· adequate independent living skills, and 

· personal adjustment. 

Before starting academic training, some Some individuals will benefit from attending CCRC to improve 
· confidence, 
· independent living skills, 
· mobility, and 
· personal and/or-social adjustment skills before beginning academic training. 
Utilizing the Confidence Builders philosophy, tThe consumer must needs to have addressed all areas of the Big 6 utilizing the Confidence Builders philosophy.

6.1.3 Transfer to College Caseload

Counselors with general caseloads are generally expected encouraged to transfer cases to college counselors after it has been determininged that the consumer meets the following:

· suitable is appropriate for assistance in academic training (this does not includinge trade or technical schools), 

· a plans to attend a college or/university where 
· a full-time DBS counselor is assigned, and 

· the consumer has successfully completed one semester of college (minimum of nine 9 hours college credit,--not remedial classes), or 

· the consumer plans on taking a minimum of nine 9 hours each semester, or 

· both counselors have agreed that transfer is appropriate at least 30 days before prior to the beginning of the semester., it has been discussed and agreed to by both counselors that transfer is appropriate. 

The transferring counselor must should discuss the transfer with the college counselor to coordinate the referral process. General counselors are encouraged to contact college counselors if assistance is needed in developing the IPE.

6.1.4 IPE Development

The IPE should identify a specific employment outcome and the services necessary for achieving this outcome. The IPE should 
· clarify that the DBS will sponsor a consumer student through the requisite number of semester hours needed to complete the degree plan as outlined, and on the IPE. The IPE should 
· clearly delineate and identify consumer and counselor responsibilities. 
The counselor must should emphasize the significance of the consumer's participation for successful completion of training and achievement of the employment outcome.

6.1.5 Consumer Responsibilities

A consumer attending academic training must is required to provide the counselor with the following documentation:

· Free Application for Federal Student Aid (FAFSA) award status (Pell Grant or other financial assistance), 

· a course schedule for each semester or quarter,
· a copy of the semester or quarterly grades within 14 days of the school posting of grades (this information must be maintained in the case file), 
· Course schedule and grade report on a semester basis 

· wWritten documentation of added and dropped courses each semester, and 

· a cCopy of the degree plan as determined by the college or university. 

Purchase orders Note: PO's will only be issued after a consumers provides the required documentation. Exceptions can be made at the counselor's discretion and documented in a case note. If a consumer must retake a course, adequate justification must be provided, and counselor approval is required.

6.1.6 Other Consumer Responsibilities

A consumer attending academic training must complete the following requirements:

· enroll in courses and electives that complete the degree goal;
· cContact the counselor beforeprior to adding or dropping classes. If a consumer drops courses, the counselor will adjusts payments for reader services, and books, and supplies; accordingly. 

· mMaintain a full course load, as defined by the college, with the following exceptions: 

· iIncoming freshman (first 2 two regular semesters or/quarters); 

· gGraduating senior;
· aAttending summer school; and 

· oOther extenuating circumstances per counselor approval;. 

· cCommunicate with counselor, teachers, and college disability office regarding problems or accommodation needs;. 

· sSign up for services at the college disability office, as encouraged by the counselor;. 

· pProvide counselor with course schedule and additional documentation at least one week before the prior to start of a semester, whenever possible;. 

· After submit written justification if there are two or more changes in the major course of study, the consumer is required to submit a written justification for this change and (further sponsorship in academic training is provided only with RFD approval); and. 
· maintain consistent enrollment and attendance in regular semesters.

Purchase orders Note: PO's will are only be issued after a consumers provides the required documentation. The counselor may make eExceptions can be made at the counselor's discretion and documented them in a case note. The consumer must justify If a consumer must retakinge a course, adequate justification must be provided, and the counselor must approve the action approval is required.

6.1.67 Counselor Responsibilities

Counselor responsibilities include the following:

· pProvide information to consumers to assist with vocational exploration and determination of an employment outcome;. 

· eEnable consumers to access labor market information and sources of informational interviews;. 

· ensureInsure consumers are aware of area colleges, college disability services, and degree requirements;. 

· cComplete the Certification of Blindness for tuition exemption for eligible consumers;.
· aAssist consumers in determining the degree plan necessary to achieve the identified employment outcome;. 

· eEncourage consumers to sign up for services at the college disability office;. 

· eEncourage independence in the admission process;. 

· pProvide counseling and guidance to consumers as needed throughout training; and. 

· ensureInsure that all required documentation is in the consumer's file. 

Note: Where feasible, cCollege counselors may make arrangements with the college or university to obtain required information. Insure at The counselor must make at least one consumer contact during the semester to determine progress. This contact may be initiated by the consumer or counselor. Encourage consumers to take the initiative. Meet with the staff of the college's disability office, as necessary, to facilitate accommodations.

6.1.78 Services for Consumers in Academic Training

Based on consumer need, services for consumers in academic training these may include
· cCounseling and guidance; 

· eEducational, vocational, and other diagnostic testing;
· Certification of Blindness for tuition exemption; 

· tTuition/fees for consumers who are not tuition exempt (see note below); 

· tTextbooks and supplies;
· rReader services; 

· aAssistive technology equipment and/or software; 

· tTraining-related maintenance; 

· lLow-vision devices; 

· VRT services; 

· eEmployment aAssistance sSpecialists ;
· O&M training; and 

· rReferral to community resources.
Note: Consumers may receive tuition assistance regardless of economic need who are 
· blind and do not meet the residence requirements of a particular institution or; are 
· not eligible for tuition exemption under the Education Code, section; Sec. 54.-205., may receive tuition assistance regardless of economic need. The payment, Hhowever, the payment must shall not exceed in-state tuition rates.

6.1.89 Duration of Undergraduate and Graduate Academic Training

…

6.1.910 Questionable Academic Performance

…

Examples of poor academic performance include

· a cumulative GPA of less than 2.0 over a period of two semesters,
· excessive and/or repetitive class withdraws or drops, or
· academic probation.
Incompletes must be completed in accordance with the requirements of the college or university. 
…

6.1.10 Remedial or Developmental Courses

If a consumer requires remedial or developmental courses to strengthen academic skills, other resources include 

· adult basic education programs, 

· special training, 

· tutorial programs, or 

· remedial courses provided by the school. 

If resources are unavailable or impractical, funds may only be used for two semesters.

The FD may grant individual exceptions to ensure that services necessary to achieve an employment outcome are not denied because of the limitation.

6.1.11 Minimum Standards for Hours and Grades

Most colleges and universities have their own policy regarding scholastic probation and DBS uses those standards, including the definition of a full course load. 
Because some community colleges do not deny admission, place students on probation, or acknowledge poor performance, DBS requires that the consumer attending such community colleges
· complete a minimum of 12 hours of required course work each semester, and

· maintain a 2.0 GPA (on a 4.0 scale) each semester. 
Refer to section 6.1.6 for exceptions to the above requirements.
6.1.1211 Distance Learning Courses

For consumers taking online or correspondence choosing to take distance-learning courses, both on-line and correspondence, the consumer must meet student is responsible for meeting the same requirements established for classroom courses.

The Certification of Blindness form for tuition exemption may be used utilized for distance learning courses.

The counselor should refer cConsumers should be referred to the EA specialist to 
· determine computer needs and/or /skills, and to 
· assess ability to satisfactorily complete on-line courses.

6.1.1312 Private and/or Out-of-State Colleges and / Universities

Academic training will normally is be provided through public, tax-supported colleges and universities unless:
· A specific curriculum related to the consumerstudent's academic major is not available at a Texas public institution, or 

· economical Academic training is available elsewhere,elsewhere is determined to be more economical or 

· Academic training elsewhere provides needed specialized services are needed, (for example Gallaudet University for deaf consumers)students who are deaf. 

DBS may provide financial assistance may be provided to private or out-of-state universities only after obtaining written supervisory approval up through the Director of Program Management Field Services level.

Payment of tuition for private and/or out-of-state universities must shall not exceed in-state tuition rates for Texas state colleges or universities State Colleges/Universities.

Note: If payment for tuition and fees is not approved or needed for private or out-of-state colleges/universities, DBS may provide other academic services such as reader services, O&M, and books and supplies may still be provided without FD approval.

6.2 Academic Training — Procedures

6.2.1 Admission Procedures

The consumer student must follow the academic training admission procedures by
· tTakinge the THEA (Texas Higher Education Assessment) as required by the college or university; 

· tTakinge all entrance and other tests as required by colleges and universities; 

· iInvestigatinge university residency requirements; 

· rRegistering with Recording for the Blind (RFB&D), as applicable; and 

· aApplying for financial aid unless documented by VR counselor that the consumer does not meet the requirements for financial aid. 

The VR counselor must:
· rRefer the consumer student to financial aid; 

· oOrder equipment, if needed; 

· oObtain signed receipt form if equipment purchased for consumer student, and 

· rRefer the consumer student to the dDean or appropriate person for academic advisement. 

6.2.2 Registration Procedures

The consumer student must:
· rRegister according to university procedures, and 

· sSubmit a fee receipt and/or course schedule to VR counselor. 

The VR counselor must:
· aAssist the consumer students with the registration process, as needed; 

· pPrepare the Certification of Blindness form, if for eligible students; and
· pPlan services with the consumer, student as needed. 

6.3 Reader Services

Reader services are defined as oral reading or other similar services by one individual to a person who is blind. The material read is that which is not otherwise accessible to the consumer. Reader services may can be used for academic training. The counselor and consumer must should explore the availability of other non-visual media before prior to purchasing reader services. Reader services may include:
· oOral reading, 

· rResearch assistance, and 

· cCataloging. 

6.3.1 Eligibility for Reader Services

A consumer who is legally or totally blind is eligible for reader services.

The consumer need not participate in the cost of reader services.
· Any person who is legally or totally blind is eligible for reader services. 

· Consumer participation in cost of services is not applied to the provision of reader services. 

6.3.2 Comparable Benefits for Reader Services

The counselor or consumer may determine if there are Texas Education Agency funds for reader services by Through contacting the disability coordinator at the university or college, a counselor or consumer may determine if there are Texas Education Agency funds for reading and tutoring or if volunteers are available.

6.3.3 How to Process Reader Services

If DBS is to purchase reader services; If reader services are to be purchased by DBS, the counselor must following procedures are to be followed:
· issue a purchase order for reader services a month before services are rendered;

· ensure the consumer correctly completes DARS2011, Reader Services Log;
· authorize payment; and

· place a copy of DARS2011 in the case folder.

1. Prior to month in which services will be rendered, the counselor issues a purchase order for reader services. 

2. After consumer completes the DARS2011, the counselor: 

· Ensures that the DARS2011 is completed correctly 

· Authorizes payment 

· Places a copy of DARS2011 in case folder. 

6.3.4 How Much to Requisition

Hourly rates are negotiated between the consumer and reader and reported on the DARS2011, Reader Services Log Invoice (DARS2011). Maximum allowable monthly payments are prorated according to the number of course hours being taken towards the degree plan.

During the regular semester or/ quarter, a counselor may pay a maximum rate of 
· $25.00 per semester hour per month, with a cap of $300.00 per month for undergraduate students; and.
· For graduate students, the amount is $40.00 per semester hour per month, with a cap of $360.00 per month for graduate students.

For courses taken in the summer, the maximum rate is 
· $50.00 per semester hour, with a maximum of $300.00 per month, for undergraduate students; and
· For graduate students, the amount is $80.00 per semester hour per month, with a cap of $360.00 per month, for graduate students.

6.3.5 Consumer's Responsibilities

The consumer must:
· use utilize all other reading sources to the maximum degree possible before prior to seeking reimbursement from DBS; 

· comply with DBS division regulations prohibiting payment of reader services when rendered by an immediate family member or other DBS consumer; 

· submit DARS2011, Reader Services Log Invoice, (DARS2011) to the VR counselor no later than 15 days following the end of the month; and. 
· notify the counselor immediately of a change in address. 

6.3.6 Reader Services Handbook

Reader Services Handbook (with cover for printing)
The VR counselor must:
· eEvaluate the amount needed by the consumer for reader services, not to exceed specified limits; 

· iIssue reader service purchase orders in a timely manner; 

· iInform the consumer that DBS division representatives may directly contact any individual being reimbursed for reader services; and 

· eEnsure that a copy of the DARS2011, Reader Services Log Invoice, (DARS2011) is retained in the consumer's case file. 

6.3.7 Recording for the Blind and Dyslexic

DBS consumers may obtain recorded textbooks at Recording for the Blind & Dyslexic (RFB&D) may be used as a resource for division consumers to obtain recorded textbooks.

Recordings for the Blind & Dyslexic
20 Roszel Road
Princeton, NJ 08540
Telephone: (800) 221-4792
www.rfbd.org
6.3.8 Registration

Before the consumer can receive materials, 

· the consumer must register with Recordings for the Blind and Dyslexic, and 

· RFB&D must assign a borrow identification number.

An individual must be registered with Recordings for the Blind and Dyslexic and have a borrower identification number assigned before an order can be processed. To register, a consumer must


· mail a current application to RFB&D, and

· pay the application fee or provide DBS purchase order.

The consumer receives the RFB&D borrower identification number in two to three weeks.

, a current RFB&D application should be mailed to the above address. The initial registration fee may be paid by consumer or DBS purchase order. Once an application has been received, it takes approximately two to three weeks for the individual to be notified of their RFB&D Borrower ID. It is recommended that the consumer be responsible for the annual renewal fee.

RFB&D
· expedites pProcessing of applications with attached book orders is expedited by RFB&D, and 
· mails available tapes and/or /CD’s are mailed as soon as the application is processed.
6.3.9 Reader Service Contracts

Reader service contracts provide the consumer with a convenient system for payment. Using a contract as a means for processor payments or designating a payroll vendor for reader services does not infringe upon a consumer’s independence and often provides a smoother system for payment. If the consumer loses a reader at a crucial time during his or her coursework, the consumer is not burdened with the need to hire a new reader, the university assists the consumer in finding a new one. 

Current reader services contracts are available at the following universities: 

· University of North Texas, and
· Stephen F. Austin State University

6.4 Tutoring Services

Consider providing a tutor when 
· the consumer has difficulty in academic, courses or vocational, and/or /technical training courses; and when 
· tutoring services through the college or /university are not available or adequate.

6.4.1 Tutor Qualifications

Make sure tThe tutor must have has the necessary experience or skills to teach the consumer. If the school does not assign the tutor, document the tutor’s relevant experience or skills of the tutor in the case record.

6.4.2 Tutoring Fees

When tutorial services are provided, the fee cannot exceed $20 per hour. When appropriate, negotiate for a group rate.

6.5 Books and Supplies
Books and supplies for consumers are a necessary part of academic training. The cost may not exceed $35.00 per semester hour for undergraduate students with a cap of $420.00 and $50.00 per semester hour for graduate students with a cap of $450.00.   
DBS may purchase books and course-related supplies for consumers in college and university training. 
For undergraduate students, the amount is $50.00 per semester hour, with a cap of $600.00.

For graduate students, the amount is $75.00 per semester hour, with a cap of $750.00. 

The consumer should purchase used textbooks when available, if the consumer can read and scan the text.
Cost for tools required for training is not included within the $420.00 or $450.00 limit. Note oOn the voucher, include
· required tools; and

· detailed cost of books, supplies, and tools.

when tools are included and detail the cost of books, supplies, and tools. This includes only those tools required for course completion. Attach a Attach store receipt to the purchase order.
Note: FD approval is necessary for any amount over the above.

6.6 Purchase of Equipment

To be purchased, equipment must be DBS may buy equipment only if the consumer needs it needed by the consumer to maintain academic success to meet the employment outcome.

Listed below are eExamples of equipment that may be purchased for consumers are found in section 6.6.1. In some instances, a specialist's evaluation is required to determine the nature of the equipment to be purchased.
6.6.1 Equipment Aavailable through the Warehouse

The equipment available through the warehouse includes
· GE four-track tape recorder with or /without accessories, 

· Perkins bBraille wWriter, 

· rRaised line drawing board, 

· bBraille paper, 

· sSlate and stylus, 

· wWriting guide, 

· bBraille watch, 

· mMagnifying lLamp, and 

· tTalking cCalculator. 

6.6.2 Equipment That May Be Available through New or Used Consumer Equipment Warehouse Stock

The equipment that may be available through new or used consumer equipment warehouse stock includes
· CCTV's, 

· sScanners, 

· aAssistive sSoftware, 

· nNote tTakers, 

· bBraille dDevices, and 

· lLaptops. 

6.6.3 Equipment That May Be Available on Some Campuses for Use without Purchase

The equipment that may be available on some campuses for use without purchase includes
· tTape rRecorder, 

· Perkins bBraille wWriter, 

· rReference bBooks, 

· cComputers with aAssistive dDevices, 

· tTapes, and 

· CCTVs vVideotaping equipment, etc. 

Note: An EAS evaluation is required for tTelecommunications, sensory, and other technological aids and devices. require an EAS evaluation. See the Telecommunication section Chapter 32: Telecommunications, Sensory, and Other Technological Aids and Devices for more information.

6.6.4 Equipment Available through State Library without Cost

Equipment available through the state library without cost includes
· tTalking books, 

· lLarge print books, 

· bBraille books, and 

· pPlayback mMachines. 

6.7 Comparable Services and Benefits

6.7.1 Definition

Comparable services and benefits are defined as those services and benefits that are provided or completely or partially paid for, in whole or in part, by 
· other federal, state, or local public agencies;, by 
· health insurance;, or by 
· employee benefits.; available to the consumer; 
The comparable services and benefits must be 
· available to the consumer, and 
· commensurate in quality and nature to the services that the consumer would otherwise receive from the DBS.

In this section, comparable services and benefits mean any resource available to assist a consumer throughout undergraduate or graduate college training, whether it be undergraduate or graduate.

Comparable services and benefits must be applied to the cost of housing.

6.7.2 Examples Sources of Comparable Services and Benefits
The following are sources examples of comparable services and benefits:

· Veterans Administration,
· Medicare, 

· Medicaid, 

· Pell Grant, 

· dDisability services offices on college or /university campuses, and 

· other entitlement programs. 

6.7.3 Scholarships

While scholarships do not meet the definition of a comparable benefit, consumers are encouraged to apply for local scholarships. Some organizations that which may have scholarships include are:
· Lions Club, 

· National Federation of the Blind,
· American Council of the Blind, 

· vVarious student organizations for people with disabilities, and
· lLocal mMayor's cCommittees. 

Financial aid offices in each college will have additional resources for of scholarships.

6.7.4 Securing a Pell Grant

Pell Grant funds are used to pay for tuition, fees, books and other academic costs. If the Pell Grant amount is greater than the tuition and fees, the consumer may use the additional funds for other education expenses, under the terms of the grant. To receive a Pell Grant, 
1. tThe consumer submits obtains the completed FAFSA application for Financial Aid and/or Pell Grant from the cCampus fFinancial aAid oOffice with assistance as needed; 

The consumer completes the application with assistance if needed and submits it. 

2. tThe Department of Education evaluates the application, determines and makes an eligibility and notifies determination. Notification is then sent to the consumer and school where in which the consumer is enrolled or plans to enroll; and. 

3. tTThe school, if the application is approved, calculates the amount of grant and the specific costs to which grant funds may be applied. 
The consumer must apply annually for a Pell Grant. 

Loan Defaults

If the consumer has defaulted on a Guaranteed Student Loan, the Department of Education will deny a Pell Grant and other forms of financial aid. Before DBS funds are used for training, the consumer must make a good-faith effort to repay the defaulted loan.
VR Counselor Responsibilities

The VR counselor must:
· inform each consumer about the grant and other financial aid, 

· discuss with the consumer how grant monies are will be applied to educational costs, 

· discuss with the consumer that he or she must they are expected to use any SSI/SSDI cash benefits for basic living expenses, and 

· document (verify) and document in the case file that each consumer has applied for financial aid before prior to issuing any purchase orders. 

Consumer Responsibilities

The consumer must:
· contact the financial aid officer at a college to apply for any available determine what grants or scholarships; and may be available, 

· apply for SSI or SSDI, if eligible. and 

· complete any necessary paperwork required to apply for any available grants. 

6.8 Maintenance

A college student may need maintenance assistance for supplies, room and board, etc.

For students at a tax-supported institution, maintenance may can be no greater than the actual food and lodging fees of the institution, plus $55.00 per month for incidental needs.
Note: If comparable services or benefits are not available and no dorm rates are available then a maximum of $235.00 per month may be provided. 

Special consideration is also given for payment to college students because since they frequently find that heavier expenses often occur at the beginning of each semester. Therefore, iIf the consumer meets the economic resources rules, one maximum payment of $200.00 may be requisitioned at the beginning of the regular semester or a one maximum payment of $100.00 may be requisitioned at the beginning of each summer session for items such as: 
· household supplies 

· personal hygiene supplies, and 

· items other than books 

· food,
· shelter,
· clothing, and
· incidental items other than books.
6.8.1 Room and Board
Room and board is a part of maintenance provided for a consumer in college only when
· training is not in the consumer’s hometown; and
· the consumer has applied for comparable benefits, including grants and SSI or SSDI 

If no comparable services or benefits and no dorm rates are available, DBS may provide a maximum of $275.00 per month.

Use of SSI and SSDI

A consumer who receives either SSI or SSDI cash benefits is expected to use those funds for their normal living expenses. 

6.9 Tuition and Fee Exemption

6.9.1 Definition

The tuition and feeTuition and fee exemption is an exemption from payment of tuition and includes exemption from all required fees and charges, except:
· fees or charges for lodging, 

· cost of boarding or clothing, and 

· refundable deposits. 

6.9.2 Tuition Exemption Who Is Exempt
Consumers Individuals who are legally or totally blind and meet residency requirements for the college or university are exempt from paying tuition and fees for any state-supported college or university in Texas. A student need does not have to be a DBS consumer to receive a tuition and fee exemption. The specific criteria that must be met are noted in 6.9.4, Student Responsibilities the student's responsibility section below.

6.9.3 DBS's Responsibilities Responsibility
DBS provides the consumer individual a letter (see Exhibit A) certifying that he or /she is legally or totally blind.

For the Student Who Is Not a DBS Consumer
If the student is not a DBS consumer, the student must present visual diagnostic information in person or by mail, confirming legal or total blindness. 

1. The student (if not a DBS consumer) must present the visual diagnostic information. Eye exams from an optometrist or an ophthalmologist or low-vision specialists are appropriate. DBS does will not pay for a diagnostic exam for the sole purpose of obtaining this record. Do not Neither is it appropriate to use a medical consultant if medical records do not clearly document legal blindness. 

2. As long as the individual presents the documentation, it does not matter if it is delivered in person or via mail. Personal contact is preferable, so that the counselor can to determine if the individual may have needs of other DBS services. Travel is not authorized solely for certification for tuition exemption. 

6.9.4 Student Responsibilities

It is the student's responsibility to:
· submit to DBS documentation of blindness to DBS,
· submit the certificate of blindness to the educational institution, 

· provide proof that he or /she meets the institution's entrance requirements, and. 

· follow the education institution's procedures regarding tuition exemption.
To This includes showing that they meet the eligibility for tuition exemption as indicated stated in the Texas Education Code, section 54.205, "the student must
· be a resident of Texas as defined by Coordinating Board rules; 

· be a high school graduate or its equivalent (GED); 

· present a letter of recommendation from the principal of the high school attended or from a public official or some other responsible person who knows the blind person; 

· present a statement written by the blind person which sets out that person's purpose in pursuing higher education and which indicates the certificate or degree program to be pursued or the professional enhancement anticipated from the course of study for that certificate or degree program."; 

6.9.5 Exceptions

If division a DBS consumers are is legally or totally blind but are is not eligible for tuition exemption because he or she does they do not meet the state-supported school's residency requirements, DBS may pay for tuition and fees not to exceed the resident tuition rate for Texas residents.

6.9.6 Distribution of the Certification of Blindness

Exhibit A is the format to use when preparing a Certification of Blindness. It is recommended that it be printed on division letterhead and distributed as follows:

· original to the consumer student, and 

· a copy to the appropriate file (consumer's folder or college exempt file for non-eligible individuals). 

6.10 College and University Caseloads

A transition or other VR counselor transfers the A case folder is transferred to a college VR counselor by a Transition Counselor or other VR Counselor when both counselors agree to the transfer.

6.10.1 Full-Time College Caseloads
DBS full-time college caseloads are designated below. 
Austin Area - Caseload 435:

· The University of Texas at Austin (UT) 

· Concordia Lutheran College 

· Huston-Tillotson College 

· St. Edward's University 

· Texas State University 

· Southwestern University at Georgetown 

Austin Area - Caseload 106:

· Austin Community Colleges
Dallas Area - Caseload 420:

· Austin College, Sherman Texas 

· Brookhaven C.C. 

· Cedar Valley C.C.

· Collin County C.C. 

· Cooke County C.C., Denton Office 

· Texas A&M Commerce, Commerce 

· Eastfield C.C. 

· El Centro C.C. 

· Grayson County College 

· Mountainview C.C. 

· Navarro C.C. 

· North Central Texas College 

· North Lake C. C. 

· Richland C.C. 

· Texas Women's University, Denton 

· University of North Texas, Denton 

· University of Texas at Dallas 

Dallas Area – Caseload 429 

· Dallas County Community Colleges

· University of Texas at Arlington

Houston Area - Caseload 207:

· Houston Baptist University 

· Houston Community College System (17 campuses) 

· North Harris Montgomery Community College District System (6 campuses) 

· Prairie View A&M University 

· Rice University 

· St. Thomas University 

· South Texas School of Law 

· Texas Southern University (TSU) 

· Thurgood Marshall School of Law (on the TSU campus) 

· University of Houston Central 

· University of Houston Downtown Campus 

· University of Houston (Central, Clear Lake, Downtown, and Victoria) at the Sugar Land Campus 

Lubbock Area - Caseload 159:

· Amarillo Area 

· Amarillo College 

· Frank Phillips College 

· Clarendon College 

· West Texas A&M University 

· Lubbock Area 

· Texas Tech University 

· South Plains College 

· Western Texas College -- Snyder 

· Lubbock Christian University 

· Wayland Baptist University 

· Abilene Area 

· Cisco Junior College 

· Texas State Technology Colleges 

· Abilene Christian University 

· Hardin-Simmons University 

· Howard Payne University 

· McMurry University 

 San Antonio Area - Caseload 347:

· ACCD (Alamo Community College District) System: 

· St. Philip's 

· San Antonio College 

· Northwest Vista College 

· Palo Alto College 

· Northeast Campus 

· Texas A&M Kingsville 

· University of Texas San Antonio 

· St. Mary's University 

· Trinity University 

· Our Lady of the Lake University 
6.10.2 Responsibilities of the Transferring Counselor

The transferring counselor must is responsible for:
· nNotifying the consumer that the case folder is being transferred and provide a time frame for completing the transfer, 

· cContacting the college counselor and the transferring and VR coordinator to discuss the case and the transfer, and . Both the transferring and receiving VR Coordinators need to be informed so that the transfer of the case is done in a timely manner. 

· ensure the case folder is in order.
Before the transfer, the transferring VR coordinator must review the case folder and make any needed corrections. The folder must include Transferring counselor must make sure the case folder is in order and reviewed by the VR cCoordinator prior to transferring. All corrections to the case need to be done prior to transfer. The folder also needs to include the following: 
· a current, signed IPE; 

· current copies of grades and class schedules; 

· Pell Grant award or denial letter re: Pell Grant status; and 

· a case note reflecting the transfer and update of information on the profile. 
The receiving After the receiving VR cCoordinator
· approves the acceptance of the case,
· then the receiving VR Coordinator transfers and assigns the case to the college counselor on TWorks, and
· . The receiving VR Coordinator delegate a case action to the notifies the college new counselor notifying that the case has been transferred. 
If possible, the case must be transferred six weeks before the start of the new semester. Otherwise, the transferring counselor is responsible for purchase orders to be issued at the beginning of the semester for books, supplies, etc.

· The case needs to be transferred 6 weeks prior to the start of the new semester, if possible or If not possible, transferring counselor is responsible for the beginning of the semester purchase orders (books and supplies, etc.) 

Note: The consumer must be certified as eligible for VR services before his or her case can be transferred, prior to transferring the case unless otherwise discussed with the receiving counselor and VR cCoordinator.

6.10.3 Responsibilities of the College Counselor

Once the case folder has been transferred, the college counselor carrying the college caseload must:
· notify Contact the consumer and give notification of new counselor status; and 

· process the service records and/or purchase orders, etc., if the case is transferred more than six weeks before the start of the semester. If the case is transferred prior to 6 weeks of the start of the semester, then the receiving counselor will do the service records/purchase orders, etc. 

6.10.4 Services aAfter College

After the consumer or student graduates, the college counselor must provide employment assistance services.

· College counselors provide college graduates with employment assistance services. 

If the consumer does not find employment after a reasonable time, then the college counselor discusses the case will be discussed with the VR cCoordinator and/or fField dDirector to determine if the consumer is actively looking for work or needs other services to become successfully employed. 

Academic training beyond the first bachelor’s degree requires FD approval. 

6.11 Exhibit A, Certification of Blindness
...
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