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	Situation
	References

	If a consumer’s case has been closed two or more times unsuccessfully.
	3.1.4

	After two changes in the major course of study, the consumer mustsubmit a written justification for this change, and further sponsorship in academic training is provided only with the field director’s approval.
	6.1.5

	Field director approval is required for sponsorship toward a graduate degree.
	6.1.8

	DBS financial assistance may be provided to private or out-of-state universities only after obtaining written supervisory approval up through the director of field services level.
	6.1.13

	
	

	Academic training beyond the first bachelor's degree requires field director approval.
	6.10.4

	For Job Coach services, field directors may approve extensions of up to 100 hours if additional services are needed for the consumer to reach job stability.
	16.6

	Maintenance payments in excess of $100.00 for incidental needs require supervisory approval.
	18.4.1

	Approval for exceptional OJT.
	20.6

	Personal assistance services are provided only while the consumer is actively involved in a program of other VR services. Services may be continued for 90 days after a consumer enters employment and extended one additional month with documented determination of need and approval from the field director.
	23.9

	Approval of viable business ventures $5,001 and above.
	29.7

	Supported Employment Services above 700 hours require supervisory approval. This requirement applies to services for consumers initiated before January 1, 2007.
	30.5.3

	With supervisor approval, DBS will consider reasonable repair costs for 12 months after receipt of equipment when the employer and/or the consumer cannot cover the costs.
	32.8

	Technology for transition students.
	33.5.4

	With the approval of the field director, a transition consumer may occasionally be transferred to an adult caseload before they have become stable within post-secondary vocational training or employment.
	33.10.3

	Group skills training activities for transition consumers.
	33.6.1

	Multiregional group skills training.
	33.6.4

	Field directors can make exception for VRT serving transition or college cases.
	37.8.5

	Once a consumer’s case has been closed two or more times unsuccessfully in status 28 or 30, the field director must approve the eligibility of the case.
	38.3

	If any discrepancies are present in the case folder, the field director or  designee is responsible for determining whether to retain and correct the folder, or contact the field director of the transferring counselor to discuss who should correct the folder.
	40.4.5

	If a case is closed unsuccessful (status 28) after initiation of an IPE, the field director approves phase adjustment of a case that has been closed one year or less. 
	40.5

	If a case is closed successful (status 26) in error, the field director must approve the phase adjustment.
	40.5

	Emergency fund expenditures. 
	CPG:
4.2.2 and 4.2.4

	Assistive technology purchases for items costing $10,000.00 or more.
	CPG: 6.3.2

	Most technology training modules are designed to take from eight to twelve hours to complete. If more technology training hours are needed, the counselor can authorize 10 additional hours per module. The field director can authorize an additional 10 hours per module.
	ATG: 1.5


