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40.1.3 What Not to Include

Do not include the following  in a case note:

· information duplicated in other sections of TWorks or on other forms or reports in the paper case folder unless
· the information is significant to  that case note. If so, summarize the information; or

· the case note is a summary, such as in
· a preliminary assessment,
· a comprehensive assessment, or
· an outcome case note.

· any reference to the consumer's HIV status;
· statements referring to a consumer’s  physical or psychiatric diagnosis  unless 
· supporting documentation is in the case folder, and 
· the reference is relevant to that case note.. 

