40.1.4 Preliminary Assessment
After entering all data and meeting with the applicant, the VRC or TC begins the eligibility determination process. The counselor must document the rationale of an eligibility decision and summarize personal observations and any additional assessment reports. This process from application to an eligibility decision may require one or more case notes. The initial contact with the applicant is documented with a case note entitled "Preliminary Assessment" (see preliminary assessments for a complete description). This case note must address at least the following areas:
· a brief description of the visual and any secondary disabilities; 
· the functional limitations and their impact on employment, education, and independence; 
· the applicant's perception of problems or issues related to visual loss and his or her need for services; 
· the counselor's observations; 
· medical involvement or other resource (if applicable); 
· SSI or SSDI status; and 
· the course of action. 
See examples of preliminary assessment case notes.
...

40.1.6 Comprehensive Assessment
After determining that the consumer is eligible, but before developing the IPE, the counselor must identify the consumer's VR needs and the nature and scope of needed services in relation to the consumer's strengths, resources, priorities, concerns, interests, abilities, capabilities and informed choice. This assessment must be summarized in a comprehensive assessment case note. See components of a comprehensive assessment.
Note: While the comprehensive assessment must be completed before developing the IPE, if there is a problem in completing the comprehensive assessment case note in a timely manner after the IPE is signed, the counselor may state in the case note when the assessment was actually completed and the reason for the delay in placing the case note in TWorks. 
For the purpose of the comprehensive assessment, see Chapter 4: Planning, 4.1 Comprehensive Assessment.
See examples of comprehensive assessment case notes. 




















