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11.5.1 Case Transfers to the Criss Cole Rehabilitation Center
Admissions, on admission day, will delegate the consumer case file to the designated Center VRC. The Center VRC will contact the Field VRC and by mutual agreement, will agree on when the paper casefolder will be transferred to the CCRC. Case transfer should be complete within 30 days of admission day unless agreed upon by both counselors.

At the request of the center VRC and following completion of the consumer's initial four-week evaluation period and acceptance to the general training program, the field VR coordinator completes a brief case review noting that an IPE has been developed which adequately provides for CCRC training, including transportation and maintenance. The referring field VRC or transition counselor, with agreement of the center VRC, transfers the consumer's electronic and paper case files to the designated center VRC. This process should be completed within 30 days of acceptance to the general program, unless a different agreement is made by both counselors. The center VRC updates the IPE and/or IPE amendment to 
· add services that were not anticipated, and 
· issue purchase orders for the services that are added. 
The field VRC or transition counselor is notified when the IPE is changed.  

If extenuating circumstances exist that could adversely affect the transfer of a case, the CCRC VR Coordinator and field VRC determine how to proceed. 
If consumers move to another region before completing their CCRC program, the case is transferred back to the referring field VRC/TC and VR/program coordinator, before any decision regarding case transfer.  For guidelines on transferring cases, see 40.4.3, Procedure Before Transfer.
Note: IL cases will remain with the referring staff person and are will not be transferred while the IL consumer is in the CCRC program.
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