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Chapter 6: Academic, Vocational, and Technical Training

…

6.11 Vocational and Technical Training
6.11.1 Non-Degree Training

Non-degree training is provided at an approved public or private vocational and/or technical trade school and includes such occupations as 
· electronics, 
· court reporting, 
· auto mechanics, 
· welding, 
· construction trades, 
· medical assistance, 
· cosmetology, and 
· secretarial work. 
The student can earn a certificate of completion and, in some cases, a required state certification or license.

6.11.2 Degree Training

Degree training can include Texas State Technical College (TSTC) and other approved public or private vocational and/or technical trade schools authorized to grant associate degrees.

6.11.3 Training Provider Selection

When planning for consumer training, use only vocational and technical schools, including correspondence and Internet courses, that have
· been reviewed by the appropriate licensing entity, 

· approved curricula, and 

· a license to operate a proprietary school. 

Any out-of-state school that provides training to a consumer must have appropriate licensing in that state. 

Frequently the Texas Workforce Commission (TWC) is the licensing entity (see the Licensed Career Schools and Colleges search page).

TWC may allow exemptions from licensing under the Proprietary Schools Act. However, most of these exemptions do not apply to the training purchased by DBS.  If a counselor has questions, he or she should contact Consumer Procurement Services.  
For information regarding a particular school, or to have a school entered into the database of approved training providers, contact Buyer Support Services (BSS).

6.11.4 Financial Aid for Vocational or Technical Training 
Consumers entering a vocational or technical school must apply for all forms of financial aid, including Pell Grants, when available. See 4.4 Comparable Benefits and Services for information on comparable benefits.
6.11.5 Counselor Responsibilities

Obtain a copy of the school's catalog, if available.

· Review with the consumer the school policies and procedures regarding 

· admission requirements, 

· attendance, 

· payment, 

· refunds, and 

· progress reporting. 

· Purchase only approved programs listed in Tworks (contact Consumer Purchasing to add programs). 

· Purchase only individual classes listed in the school catalog as part of an approved program. 

· In the purchase order, provide as much detail as possible about the purchase. Document additional details in a case note, (for example, actual start and end date of training, and certificate or degree program). 

· Advise the consumer that he or she is subject to both financial aid and school regulations. 

· Caution the consumer to consult with the DBS counselor before signing any contractual agreements with a school. 

· Encourage the school to submit a monthly report of consumer attendance, participation, and progress. 
· Certify that the 

· school's invoice accurately reflects billed charges, and 

· progress report accurately reflects the services provided. 

6.11.6 DBS Tuition Payments for Private Vocational or Technical School
When acceptable to the school, hourly payment for tuition is the preferred basis for payment.

When purchasing vocational or technical training from proprietary schools, document in case notes the basis on which payment is made on an

· hourly, 

· monthly, or 

· other (specify). 

For vocational or technical training schools that require a single advance payment, pay at the time of enrollment.

Use the "Contract Comments" section in TWorks to obtain additional information regarding

· tuition and fees, 

· course requirements, and 

· course descriptions. 

Some vocational or technical schools are approved to provide specific health-related tests that are required before a trainee can enter training or complete certification (for example, X-rays and TB tests). The "Contract Comments" section contains information about purchasing such tests from the school.

Contact Consumer Purchasing for additional assistance regarding purchasing

· proprietary school training programs, and 

· consumer training services. 

6.11.7 Certificate of Completion

After a consumer completes training, obtain a copy of the certificate of completion (when available) and place it in the case file.

6.11.8 Withdrawals or Terminations

If a consumer withdrawals or is terminated from training before completing the course, pursue a refund according to the school's policy.

6.11.9 Comparable Benefits

When availability of comparable benefits is in question, encumber the full cost of training with the understanding that the cost will be reimbursed to DBS when comparable benefits are approved. (Note this circumstance on the purchase order).
6.11.10 Tools, Books, and Supplies

Purchase needed tools, books, consumable training supplies, uniforms, etc., from the school or other local providers.

6.11.11 Extended Training

If circumstances warrant additional time for the consumer to complete training, pay for an extension according to the school's policy.
6.1211 Exhibit A, Certification of Blindness
Certification of Blindness

I. This is to certify that ___________ , SSN ___-__-___, is a person who is a blind disabled individual as defined in Section 91.051(5), Human Resources Code, and who is entitled to exemption from the payment of tuition fees (student service fees, building use fees, health center fees, lab fees, and property deposits not reimbursable to the consumer) at any institution of higher education utilizing public funds as specified in Education Code, Sec. 54.205. The Division for Blind Services will not be responsible for books and supplies.

Signature of Division Representative, Date
II. This is to certify that ____________, SSN ___-__-___, is a person who is a blind disabled individual as defined in Section 91.051(5), Human Resources Code, and is a consumer of the Division for Blind Services is entitled to exemption from the payment of tuition fees (student service fees, building use fees, health center fees, lab fees, and property deposits not reimbursable to the consumer) at any institution of higher education utilizing public funds as specified in Education Code, Sec. 54.205. The Division for Blind Services [  ] will [  ] will not be responsible for books and supplies.

Signature of Division Representative, Date

The certificate of blindness should be printed on DARS letterhead.

