
7.7.5 Planning and Processing Central Billing for Consumer Airfare

…
DRS Field Staff

1. completes DARS1762, Central Billing Request for Consumer Airfare, but 

· must not enter the purchase order number at this time; and 

· since airline reservations are ticketless, must use the same name on DARS1762 as the name on the consumer's driver's license or other acceptable form of identification; and 

2. faxes completed DARS1762 to General Accounting—Consumer Airfare Team [fax: (512) 424-4360] at least 14 days in advance of requested travel or 30 days in advance for travel occurring during holiday periods. 

General Accounting—Consumer Airfare Team
3. makes the reservation through the state-contracted travel agency. 


