5.4.1 Academic and Vocational-Technical Training

Overview

...

Vocational and Technical Training

…

Tuition and Fees

When acceptable to the school, pay for tuition on an hourly basis. Otherwise, follow the school's policies and procedures for tuition payment. Tuition payments are limited to $3,000.

When purchasing vocational or technical training from proprietary schools, document on which basis payment is made:

· hourly, 

· monthly, or 

· another (specify). 

For vocational or technical training schools that require a single advance payment, pay at the time of enrollment.

Use the "Contract Comments" section in the electronic case management system to obtain additional information regarding

· tuition and fees, 

· course requirements, and 

· course descriptions. 

Purchase only approved programs listed in the electronic case management system under the "Proprietary School Course Catalog" link in the vendor details.

Some vocational or technical schools are approved to provide specific health-related tests that are required before the consumer can enter training or complete certification (for example, X-rays and TB tests). The "Contract Comments" section contains information about purchasing those tests from the school.
5.5.7 Supported Self-Employment Services

Supported Self-Employment (SSE) Overview

...

The SSE process combines person-centered planning strategies with the development of a business plan. The goal of the planning process is to develop an individualized, profitable, and sustainable microenterprise. This process focuses on the talents, interests, and assets of the consumer. For many consumers with disabilities, including consumers who need ongoing supports throughout their careers, SSE can be a viable option to meet their employment needs.

If the consumer has a legal guardian and you have questions about the appropriateness of planning services leading to supported self-employment, consult with your area manager. If, after discussing the case your area manager has concerns, he or she should consult with the regional director. If questions remain after these consultations, the area manager may contact Legal Services for guidance.
DRS will purchase SSE services only from community rehabilitation programs (CRPs) that employ staff who have been certified as Certified Business Technical Assistance and Consultants (CBTAC) by The Center for Social Capital. DRS identifies these certified individuals as supported self-employment specialists (SSESs).
5.6 Transition Services 
5.6.1 Overview

(Revised 06/10)

Transition students are consumers, age 16 through 22, who are attending high school under an Individualized Educational Plan (IEP) or receiving Section 504 services. DRS provides transition planning services to eligible students with disabilities through the VR program to

· prepare students with disabilities to move from receiving special education services and services required under Section 504 of the Rehabilitation Act of 1973, as amended, to receiving VR services; and 

· help minimize potential delays in service delivery during the transition from school to competitive employment or independence. 

A person who is in special education or who has received special education or Section 504 services is *not automatically eligible for VR services.*

*Based on 34 CFR Section 361.42
As a part of DRS transition activities, work with students, parents, schools, and community partners to

· obtain school disability records as initial information to determine eligibility; 

· provide transition planning services during high school and transition to adult services after high school; 

· use the DARS1650, Assessment Action Map (AAM) when necessary to develop an effective IPE;
· consider using a School Plan (as described in the Transition Guide) as a tool in partnership with school personnel to create annual goals and planned activities;   
· coordinate services and activities with the Individualized Education Program (IEP); 

· provide appropriate vocational assessments that focus on career interests, aptitudes, and abilities based on the student's preferences and capabilities; 

· provide to students with disabilities who have limited or no work experience opportunities to develop soft and hard skills through 

· summer job activities (as described in the Transition Guide), 

· paid or volunteer work experience, 

· temporary job placements, or 

· internships; 

· refer students who have no impediments to employment to Texas Workforce Commission (TWC) or other community resources; and 
· develop a timely Individualized Plan for Employment (IPE) before the eligible student leaves high school. 

· 
See also DRS’ intranet site, Transition Essentials.

5.6.2 Providing Information to Students, Parents, and School Personnel

You must provide to the student, parent, and school personnel information that *describes the

· purpose of the VR program, 

· application processes for VR services, 

· eligibility criteria for VR services, and 

· scope of services that may be provided to eligible consumers.* 

*Based on 34 CFR Section 361.22

See Chapter 2: Initial Contact and Application, 2.4.6 Application Signatures for procedures to authorize minor children who are in foster care to participate in VR program activities.

5.6.3 Description of Transition Services

(Revised 06/10)

*The transition strategy is a coordinated set of activities for a student with an outcome of employment or independent living. The services must promote or facilitate achieving the planned goals and development of the IPE or IWRP during the student’s high school years. They must be based upon the individual student's needs, taking into account the student's preferences and interests, and include

· instruction; 

· community experiences; 

· the development of employment and other adult-living objectives after high school; and 

· if appropriate, acquisition of daily living skills, soft skills, hard skills, and a functional vocational evaluation. 
These services promote movement from school to activities following high school, such as
· postsecondary education, 

· vocational training, 

· integrated employment (including supported employment),
· continuing and adult education, and 

· adult services, including independent living and community participation.* 

*Based on 34 CFR Section 361.5(b)(55)
Some services that counselors might use to help students develop needed skills before writing an IPE are
· on-the-job training,
· working with a job coach,
· work adjustment training,
· volunteer work, and
· internships. 
You may complete an AAM to assist in targeting necessary activities and services.

The Assessment Action Map

The Assessment Action Map (AAM) is an assessment and planning tool used with transition consumers who require
· additional information to select an employment goal and related services,
· greater maturity to commit to an IPE, or
· a better understanding of the vocational implications of their disability on employment.

Use the DARS1650, Assessment Action Map to plan activities that allow a consumer to learn about occupations and gain work skills. You may purchase services for the consumer while he or she is participating in an AAM.
A student who does not have an IPE within 90 days of eligibility should have an AAM.
For more information, refer to the Transition Guide.  
Use Assessment and Planning case notes to document AAM activities in the electronic case management system.

· 
· 
· 
· 
· 




· 
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· 
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5.6.4 Planning for the IPE

(Revised 06/10, 09/10)

You may begin the transition planning process when the consumer is age 16 or younger, depending on the

· student's individual circumstances and needs, and 

· need for services to help the student move from school to competitive employment or independent living in the community. 

The student must be available to participate in the planned services.

The student's last two years in high school usually begin at age 16. However, depending on circumstances, the student's last two years may occur at any age from 16 through 21 (see Texas Workforce Commission resources).

VR services must

· be vocational in nature and support and lead to the achievement of the eventual employment goal identified on the IPE; 

· not be the responsibility of the school district under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act (see School District's Role in Transition Planning); and 

· not be readily available from the school district. 

You may purchase only those services necessary for the eligible student to participate in community employment experiences to enhance employment soft and hard skills and abilities.

To provide these services while a student is in high school, you must

· *obtain a copy of the IEP to assist in transition planning activities, and 

· complete the IPE before the eligible student leaves high school.* 

*Based on 34 CFR Section 361.22
Exception: If a student is referred to you late in the student’s final year of high school, it may not be feasible to develop a meaningful IPE before graduation. Discuss the circumstances with the area manager or transition specialist and document in a case note the reason for the delay and the estimated time frame to complete the IPE. 
5.6.5 Process for Transferring a TVRC (Transition Vocational Rehabilitation Counselor) Case to an Adult VR Caseload
Follow your unit’s established procedures to transfer a stable transition consumer to an adult VR caseload. A consumer is considered to be approaching stability when he or she has graduated and
· has an active IPE supported by the transition vocational rehabilitation counselor (TVRC) that is consistent with the consumer’s vocational abilities and interests,
· is working or actively looking for work consistent with the IPE goal, or
· is engaged in a vocational or academic training program or Supported Employment.  
Use the following steps for transferring a case:
1. TVRC determines that the consumer is stable.
2. TVRC submits the case to the area manager.
3. Area manager conducts a case reading to determine if transfer is appropriate.
4. If the area manager approves the transfer, the TRVC meets with the receiving VRC and the consumer.

5. The receiving VRC may consult with the TVRC during the transfer period.
See the Transition Guide for more information about case transfers.
...
5.8.1 The Purpose and Scope of Adjunct Services

(Revised 12/09)

This section describes policies that apply to services that

· support other planned VR services, or 

· are necessary for a consumer to participate in assessments to determine eligibility and rehabilitation needs. 

These services include

· maintenance, 

· consumer transportation, 

· personal attendant services, 

· interpreter services for people who are deaf, 

· special telecommunication assistance, 

· translator services, 

· services to family members, 

· child-care services
,
· tools and equipment, and 

· occupational licenses. 

…

5.8.9 Child-Care Services

Overview

You may purchase child care for a consumer who has children under the age of 13 if the consumer cannot complete planned vocational activities without child care. Children 13 and older who require supervision because of a disability also qualify for this service. Examples of activities related to the vocational goal include diagnostic services, physical restoration, training, and work. 
Resources
Explore resources such as the consumer’s family members, neighbors, or community day care programs to see if they can meet the consumer’s child-care needs. A state-subsidized program, the Texas Workforce Commission Workforce Solutions, offers child care for low-income people who are working or participating in training or educational activities leading to employment. 

If the consumer is not eligible for the Workforce Solutions program and has no comparable benefits, you may purchase child care. The consumer must select a provider who is licensed, registered, or listed on the Department of Family and Protective Services (DFPS) Web site.
The selection of a provider is the consumer’s responsibility as a parent. You may help the consumer access information about how to select appropriate, safe child care through the DFPS Web site.
Acceptable Child-Care Providers

DFPS licenses, registers, or lists the following categories of providers (see definitions at Child-Care Providers Licensed, Registered or Listed through the Department of Family Protective Services):
· Licensed Child-Care Center,
· Licensed Child-Care Home,
· Registered Child-Care Home, and
· Listed Family Home.
You may not pay for services provided by a person who is not identified on the DFPS Web site as a provider in one of these categories. Area managers may not make an exception to this policy.
If a consumer wants to use someone to provide child care who is not currently recognized by DFPS, that person must contact his or her local DFPS licensing office to learn how to become licensed, registered, or listed. The procedure for becoming a Listed Family Home requires limited documentation and may be appropriate for a family member or friend who wants to provide child care. See Procedure for Becoming Listed as a Child-Care Provider.
Establishing a Child-Care Provider as a DARS Vendor

If the consumer selects an acceptable child-care provider who is not already a DARS vendor, contact CPCSC to initiate the process. See Establishing a Child-Care Provider as a DARS Vendor.
Payment Guidelines

If no comparable benefits are available for child care, you may pay up to 100 percent of the consumer’s child-care costs during training, not to exceed the maximum rates listed on the Maximum Rates tables below. Child-care payments during training are limited to the duration of training.

You may pay for child care after a consumer has achieved employment for a total of no more than two months at the following percentages:
· 100 percent for the first four weeks,

· 80 percent for the 5th week,

· 60 percent for the 6th week,

· 40 percent for the 7th week, and
· 20 percent for the 8th week.
Payments may not exceed the maximum allowed rates listed on the Maximum Rates tables.
Maximum Rates for Child Care

Maximum Rates

For Child Care Provided During Daytime or Traditional Business Hours

(From 6:00 a.m. to 6:00 p.m., Monday through Friday)

	
	Infants 

(0–17 months)
	Toddlers 

(18–35 months)
	Preschool

(3–5 years)
	School Age

(6–12 years)

	
	Full Day1
	Part Day2
	Full Day
	Part Day
	Full Day
	Part Day
	Full Day 
	Part Day

	Licensed Child-Care Center
	$25.96 
	$17.15 
	$22.71 
	$16.22 
	$20.55 
	$16.22 
	$19.47
	$12.98 

	Licensed Child-Care Home
	$21.63 
	$16.07 
	$19.00 
	$15.45 
	$18.54
	$16.22 
	$14.49 
	$10.82 

	Registered Child-Care Home
	$21.10 
	$14.92 
	$18.54 
	$12.36 
	$17.51 
	$12.36 
	$14.06 
	$10.30 

	Listed Family Home
	$15.17 
	$15.17 
	$13.19 
	$11.48 
	$11.30 
	$8.48 
	$9.42 
	$6.59 


Maximum Rates

For Child Care Provided During Night, Weekend, or Nontraditional Business Hours

(Reimbursed at 5% above daytime rates)

	
	Infants

(0–17 months)
	Toddlers

(18–35 months)
	Preschool

(3–5 years)
	School Age

(6–12 years)

	
	Full Day
	Part Day
	Full Day
	Part Day
	Full Day
	Part Day
	Full Day 
	Part Day

	Licensed Child-Care Center
	$27.26 
	$18.01 
	$23.85 
	$17.03 
	$21.58 
	$17.03 
	$20.44
	$13.63 

	Licensed Child-Care Home
	$22.71 
	$16.87 
	$19.95 
	$16.22 
	$19.47
	$17.03 
	$15.21 
	$11.36 

	Registered Child-Care Home
	$22.16 
	$15.67 
	$19.47 
	$12.98 
	$18.39 
	$12.98 
	$14.76 
	$10.82 

	Listed Family Home
	$15.93 
	$15.93
	$13.85 
	$12.05 
	$11.87 
	$8.90 
	$9.89 
	$6.92


1Full Day is 6–12 hours within a 24-hour period

2Part Day is < 6 hours within a 24-hour period

Some providers may charge a registration fee in addition to ordinary child-care costs. You may pay up to $100.00 to register each child who will be participating in child care. If the provider’s fee exceeds $100.00, area managers may grant an exception to exceed the $100.00 rate on a case-by-case basis.

Payment for child care is a substantial service. A consumer’s case may not be closed “successful” until the consumer has worked and paid for 100 percent of his or her child care for 90 days. 

Building Service Records for Child Care

For information about selecting specification levels, see Building Service Records for Child Care Payments and Registration Fees.
5.8.10Tools and Equipment

…

5.8.11 Occupational Licenses 
…
�Link to 5.8.9





