
5.3.4 Physical Restoration Services or Procedures with Special Requirements
...

Orthoses and Prostheses
...

If the orthosis or prosthesis is a replacement, the letter must fully describe the design and components of the current device. The letter should also

· identify problems that have limited the consumer's ability to use the device, and 

· explain the necessity and rationale of the proposed treatment. 

Develop a service record for a recommended orthosis or prosthesis using the letter of specification. 
Payments for orthoses or prostheses may not exceed MAPS.
· If 
· 
DRS' cost equals or exceeds $12,500 and the letter of specification contains no unlisted MAPS codes, then a technical review of the letter or specification by the University of Texas Southwestern (UTSW) Medical Center Prosthetics-Orthotics Program is required.

If 
the letter of specification contains unlisted MAPS codes, then, regardless of cost, approval  by the Central Office Orthotic and Prosthetic Review Committee (OPRC) is required. 

Approval Procedure for Purchasing a Prosthesis Costing $12,500 or More without Unlisted MAPS Codes
(Revised 01/10)

If DRS' cost for the prosthesis is $12,500 or more and there are no unlisted MAPS codes, the case will be reviewed by the University of Texas Southwestern (UTSW) Medical Center Prosthetics–Orthotics Program. Follow the procedures below.

Counselor 
1. prepares a packet containing the following required information: 

· a Prosthetic Review Cover Sheet, 

· the prescription for the prosthesis, 

· the Letter of Specification for the prosthesis, 

· prosthetist notes;
· a DARS3602, Lower Extremity Amputation Checklist or DARS3601, Upper Extremity Amputation Checklist, and 

· additional pertinent medical or vocational records; 

...

PSPD
9. reviews the report for completeness, 

10. acknowledges receipt of the report in the electronic case management system, and 

11. forwards the report and invoice to the counselor for payment. 

Counselor
12. reviews the report with the prosthetist and negotiates an amended letter of specification if needed,
13. justifies in a case note any variance from the recommendations in the UTSW report, and
14. purchases the prosthesis.
If an amended letter of specification cannot be negotiated, the prosthetist may submit additional information and the counselor may request a UTSW follow-up review of the case. The additional information must be substantive and customized to the consumer. It should not be generic information or the same information provided in the original documents. Request the UTSW follow-up review using the procedure outlined above at an additional cost of $375.00. Only one follow-up review is allowed. Questions about the UTSW report should be directed to the PSPD.

Approval Procedure for Purchasing an Orthosis or Prosthesis with Unlisted MAPS Codes
If the L-code for a device or component is not listed in MAPS when the service record is generated, the OPRC must approve the purchase of the specialized device or component regardless of cost. Refer to the Counselor's Toolbox for a complete list of specialized prosthetic and orthotic devices and components requiring OPRC approval. OPRC approval for purchase of a specialized device or component does not require a technical review by UTSW. Use the following procedures to submit a case to the OPRC for approval.

Counselor 
1. 
2. prepares a packet containing the following required information: 

· an OPRC Review Cover Sheet; 

· the prescription for the prosthesis or orthosis; 

· the Letter of Specification for the prosthesis or orthosis; 

· prosthetist notes explaining the unique medical conditions or employment requirement for the item and measurements; 

· a DARS3602, Lower Extremity Amputation Checklist or DARS3601, Upper Extremity Amputation Checklist; 

· additional pertinent medical or vocational records; and 

· the counselor case note justifying the vocational or independent living need. 

...
Counselor 
5.4.1 Academic and Vocational-Technical Training
…
On-the-Job Training (OJT)
Overview
On-the-job training (OJT) gives a consumer training at an employer's worksite. The goal is for the consumer to learn skills for permanent employment with the employer providing the OJT, or to gain skills or work experience that he or she can use to obtain employment with another employer.
The employer pays the consumer as an employee for a negotiated length of time at an entry-level wage or more. When necessary, you may use a special certificate for a special minimum-wage rate, (see Special Minimum Wage). DRS may pay a portion of the consumer’s wages. The length of the OJT depends on the skills to be learned and the consumer's learning ability.
Consumers referred for OJT must have the potential to meet the employer’s minimum qualifications through a training experience as defined by the employer.
When you and your consumer determine that OJT is appropriate, prepare the consumer before approaching employers. Ensure that the consumer is work-ready by emphasizing such areas as attendance, transportation, work rules and culture, and standards of conduct.


OJT and Transition
For students participating in the Transition program, OJT can be a tool to help the student acquire valuable work experience. Multiple OJT work experiences over a period of time can give the student a better understanding of not only the specific job, but also the demands of the work environment in general. OJT may be purchased before the IPE is developed for Transition students only.





· 
· 
Negotiations
After identifying an appropriate employer, negotiate the length of the training period, the skills to be taught, and the amount to be paid by DRS each month.
If the length of training is expected to be longer than 12 months, approval from the area manager is required.
DRS can pay as much as 80 percent of the consumer’s monthly wages. Area manager approval is required if the negotiated plan will require DRS to pay 80 percent for more than 6 months. 
Negotiate a payment schedule that progressively decreases throughout the training period as the consumer’s skills increase. By the end of the training period, the consumer should be ready for a permanent employment opportunity.
DRS may pay for supplies consumed in the OJT that do not become a part of the employer's inventory product.
Ensure that you and the employer both understand the expectations, including the need for a monthly progress report. (See Sample Invoice/Progress Report). Document the agreement on the purchase order. (See Service Record Worksheet). 
OJT is a substantial service. Time spent in OJT cannot be counted toward the 90 days of employment required for a successful closure. The start date of employment entered in the electronic case management system must be after the date of OJT completion

