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Vocational Evaluation Report Checklist

	Enter X to select Yes or No. 
	Yes
	No

	Abstract

	Did an abstract of the information provided in the Vocational Evaluation Report include a brief description of the client, reason for referral, major findings of evaluation, and primary recommendations, including data-people-things information?  
	  
	  

	Background Information and Referral

	Was pertinent consumer information (age, sex, marital status, etc.) described?
	  
	  

	Was the education and vocational history of the consumer presented, along with reasons for leaving the labor market?
	  
	  

	Was the disability and duration described?
	  
	  

	Was the reason for referral and/or primary vocational problem presented?
	  
	  

	Were the consumer perceptions of disability and/or vocational problem presented?
	  
	  

	Were the consumer’s initial perceptions of evaluation given?
	  
	  

	Vocational Appraisal

	Were the plan and methods used to evaluate the consumer indicated?
	  
	  


	Were any manifest vocational interests expressed by the consumer described? 
	  
	  

	Were the important vocational aptitude and skills presented?
	  
	  

	Were any important limitations in functioning presented?
	  
	  

	Work Behavior and Needs

	Were the important job-seeking and job-holding behaviors (e.g., attendance, punctuality, grooming, etc.) described? 
	  
	  

	Were the interpersonal relationships with supervisors and peers described? 
	  
	  

	Were the important vocational need reinforcers (based on previous jobs or performance evaluations) described? 
	  
	  

	Social and Environmental Needs

	Was the level of acceptable income determined? 
	  
	  

	Were the present level and source of income determined?
	  
	  

	Were any factors noted in the family or special situation that might facilitate or disrupt further rehabilitation described? 
	  
	  

	Were there any indicators of local labor market conditions? 
	  
	  

	Recommendations

	Were the results discussed as they pertain to the reason for referral? 
	  
	  

	Were any discrepancies or alternate ways of explaining the results presented? 
	  
	  

	Did the discussion integrate the results of the evaluation? 
	  
	  

	Was a rehabilitation plan, detailing specific courses of action to achieve the vocational goal, developed and presented?  
	  
	  

	Was the counselor “boxed-in” by the final recommendations (i.e., only one job or plan of action given)?  
	  
	  

	If work adjustment was recommended, were specific behaviors and goals given? 
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