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	Division for Rehabilitation Services

Job Coach Service(s) Time Log  

	DARS Use Only 

	Verification of Job Coach Credential Status 

	Job Coach first name:

     
	Last name:


	Credential number:



	Record results of verification of Job Coach’s credentials: 
	   Credentialed
	   Not credentialed

	Date verified from UNT website:      

	Printed name of DRS staff member making verification:  

	If the Job Coach is not credentialed, enter the date copies of the invoice and DARS3458 are processed to be sent to the CRP with the approved written notification informing the provider that the Job Coach is not credentialed. 
	

	Note: A case note must be entered in the consumer’s case file documenting the return of the invoice and DARS3458 to the provider. 

	Note: Effective September 1, 2011, DARS purchases Job Coaching services only when they are provided by staff members who have Job Coaching or Job Skills Trainer credentials from the University of North Texas (UNT). No exceptions can be granted after November 30, 2011, without an “Exceptions to the Standards” being documented for the CRP’s contract through the regional director with final approval being granted by the DARS DRS assistant commissioner. (SFP 1-0075)

	Job Coach Section 

	The Job Coach completes the form from this point forward. Note that the form is to be used for one Job Coach per consumer. 

	Maximum reimbursable hours: 200 

	With few exceptions, you are entitled, on request, to be informed about information that DARS collects about you. You also are entitled to receive and review the information, and to have DARS correct information about you that is incorrect. (Sections 552.021, 552.023, and 559.004 of the Government Code) 

	Job coach services were provided to the DARS DRS consumer named below. (Please print or type) 

	Service provider name:



	Consumer name:


	DRS case ID:



	Job Coach Services Time Log 

	In the “Time” column, round numbers off to closest half hour, for example, a session starting between 8:16–8:45 a.m. and ending between 9:46–10:15 a.m. would be listed as 8:30 a.m. and 10:00 a.m., respectively, for a total of 1.5 hours. 

	Date mm/dd/yy
	Time
(From–To
a.m./p.m.)
	Total Hours
	Description of Services Provided
	Job Coach's
Initials

	     
	
	
	
	

	     
	
	
	
	

	     
	
	
	
	

	     
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	     
	
	
	
	

	Total Hours: 

	I, the Job Coach, certify that  
· the above dates, times, and services are accurate; 
· I personally provided all services recorded within the above Time Log; 
· I documented the services described above; and 
· I maintain credentials required for Job Coaches as described in the Standards for Providers. 

	First and last name of Job Coach (print):


	Signature of Job Coach:


	UNT credential number:


	Date:



	I, the consumer (or legally authorized representative), am satisfied and certify that the dates, times, and services are accurate. 
If you are not satisfied, do not sign. Contact your DARS counselor. 

	Consumer’ signature:

X 
	Date:


	Consumer’s legally authorized representative’s signature (if any):

X 
	Date:
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