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	Texas Workforce Commission

Vocational Rehabilitation Services

Project SEARCH

Extended Services, Retention Services, and 

Long-Term Support Services Summary Report     

	General Instructions  

	The contractor records all of the extended services, retention services, and long-term support services to be provided, managed, or arranged by long-term support organizations or natural sources of support to ensure the consumer is able to stay employed once DARS closes the consumer’s case. These services and sources of support include both on-site and off-site monitoring, as requested by the consumer or the consumer’s legal representative to ensure that the consumer maintains job stability.  

	Description of the Extended Service, Retention Service, and/or Long-term Support Need  
	  Frequency of Service and/or Need
	Name, Title/Relationship and Contact Information of Person/Business providing the Service/Support Need 
	Service/Need is documented in the Consumer’s Plan of Care of any Long Term Support Organization or with Employer as an Accommodation 
	DARS Staff- Verification Service/Need has been Set-up

(record staff initials)

	1. 
	
	
	
	   Yes 

	2. 
	
	
	
	   Yes 

	3. 
	
	
	
	   Yes 

	4. 
	
	
	
	   Yes 

	5. 
	
	
	
	   Yes 

	6. 
	
	
	
	

	7. 
	
	
	
	   Yes 

	8. 
	
	
	
	   Yes 

	9. 
	
	
	
	   Yes 

	10. 
	
	
	
	   Yes 

	11. 
	
	
	
	   Yes 

	12. 
	
	
	
	   Yes 

	Comments, if any:      

	Signatures  

	I, the job placement specialist, certify that:
· the information is accurate;

· I have ensured that all standards and contract obligations have been met before submitting this document;  
· I personally coordinated, or I personally provided and documented, the services provided to the consumer;

· I maintain credentials required for a job placement specialist as described in the Standards for Providers; and

· the information recorded on this form is true, accurate, and complete to the best of my knowledge.  

	First and last name of job placement specialist:

	Signature of job placement specialist:

X  
	UNT credential number:

     
	Date:

     

	DARS Use Only—Verification of Credentials  

	Job placement specialist’s first name:

	Last name:

	UNT credential number:

     

	Verified on the UNT WISE website that the job placement specialist maintains the required job placement credential:     

	

	If the job placement specialist is not credentialed as required, is an approved DARS3490, Temporary Waiver of CRP Credentials, attached to the invoice that is approved for the dates of services included in the report?  
	

	If yes, does the DARS3490 waive the missing credentials for the service dates of the training?  
	

	Printed name of the DRS staff member making the verification: 


	Date verified from UNT website or from review of waiver:      

	If the job placement specialist is not credentialed, enter the date that copies of the invoice and DARS3375 were processed and sent to the community rehabilitation provider (CRP) with the approved written notification informing the provider that the job placement specialist is not credentialed.  
	Date:      

	Is the required case note entered in the consumer’s case file to document the return of the invoice and DARS3375 to the provider?  
	

	Comments:


	DARS Approval of the DARSPS03  

	DARS has verified all of the services and/or needs listed on DARS3375 and all of the recorded verification has been entered in the DARS Only column of this form.  
	

	Review: 
	Counselor’s initials: 
	Date:      

	Comments:
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