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Consumer Demographic Information


DARS3161 Instructions

Use
For each month of operation, a center for independent living (CIL), submits DARS3161 to report the number of consumers served and services provided. 

Copies and Distribution

Each CIL completes the form and sends a copy to the
· DRS Program Specialist for Independent Living Services and Centers and

· DARS Grant Manager. 

If the PDF form is distributed electronically, the authorizing official types in his or her name and emails the form as certification that the content is correct to the best of his or her knowledge.

Retention

Retain the original for three years (DARS Retention Schedule).

Detailed Instructions

a. 
Enter the cumulative number of consumers who received only Information and Referral services at the end of the reporting month. Note: If the report is for September, this number is 0.

b. 
Enter the number of new consumers who received only Information and Referral services during the reporting month.

c. 
Enter the total of a + b.

d. 
Enter the cumulative number of consumers who signed a plan or waiver at the end of the reporting month. Note: If the report is for September, enter the number of consumers who had a signed plan or waiver on August 31 and whose cases were still active on September 1. 

e. 
Enter the number of new consumers who signed a plan or waiver during the reporting month.

f. 
Enter the total of d + e.

g. 
Enter the total of a + d.

h. 
Enter the total of b + e.
i. 
Enter the total of c + f.

Note: Totals calculate automatically in the PDF version of the form.

Number of cases closed this month: Enter the number of consumers whose cases were closed during the reporting month.

Items 01 through 24: Enter the number of consumers with a signed plan or waiver that received each service during the reporting month.
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