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Quarterly Program Performance Report


DARS3160 Instructions

Use

The Quarterly Program Performance Report (QPPR) is prepared and submitted to the grant manager assigned to the grant. The 4th quarter QPPR serves as the Final Program Performance Report.

Distribution
For the 1st, 2nd, and 3rd quarters, make 2 copies, one to the project director and one to the grant manager; for the 4th quarter, also make a 3rd copy and send to a Board representative, preferably the chair.
Retention
Retain as directed by the DARS Retention Schedule.

General Instructions

The QPPR is due within 30 days of the end of each quarter, except the 4th quarterly report is due within 45 days of the end of the budget period.
Show which quarter is covered by this report (e.g., “[image: image2.png]B4 3



” denotes the 3rd quarter).

Enter the name of the grantee organization and other information, the grant number, the reporting period, the approved budget period.

Specific Instructions

PART I.

A. List, in sequence, the goals that are the expected outcomes of the grant 
(e.g., I., II., III.) as designated in the grant work plan. Under each goal, list the work plan objectives that must be accomplished to achieve these goals. 

Example: I.A. Provide vocational services to 50 individuals.

B. Provide a short statement that indicates the current status of that objective (e.g., 37 consumers referred for services, office equipment purchased, 6 of 10 clients enrolled, etc.). Include date of DRS approval for each revised objective.

C. Enter X to select Yes or No to show whether each objective is on schedule.

D. Enter the targeted completion date for each objective.

PART II.

A. List, in sequence, those objectives that are behind schedule by more than 60 days, as noted in Part I.D.

Example: Goal I, Objective B, Activity 3 would be coded I.B.3. 

B. Describe your plans to get back on schedule—revise the objective or time line or add another activity that will correct the situation.

C. Enter your estimated date of completion, in light of the revisions outlined in Part II.B.

PART III.

Provide any additional information you feel pertinent to the accomplishment of the objectives of the grant. Include significant problems that have developed, significant progress that has been made, or issues that have arisen as a result of the project.

The form must be signed by the project director, dated, and submitted each quarter to the grant manager for review. A Board representative (preferably the chair) must review and sign the 4th Quarter/Final performance report attesting to the accuracy of the information presented.
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