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DARS1803-2 Instructions

Purpose

The provider and the consumer work together to complete the DARS1803-2, Business Plan for the consumer when the provider has a current purchase order to provide the services for Benchmark 2: Business Plan in the Supported Self-Employment Services program. The plan must be submitted using the template called DARS1803-2, Business Plan along with the DARS1803-1, Business Plan Support Summary Report. Note that the DARS1803-2, Business Plan is formatted so that it can be submitted to third parties, such as banks, as a business plan without DARS formatting.
Detailed Instructions

Enter information specific to the consumer and the business in the prompts on the cover page of the plan. Provide a detailed narrative under each subsection of the form (for example, under “A. Business Owner Introduction.”). For DARS purposes, enter N/A for any question that does not apply to the business venture and state the reason you do not feel the question applies.  When you submit to a third party, such as a bank, it is suggested that you delete any sections or questions in which there is an N/A entry. When a section is deleted, you will have to renumber the table of contents and numbers within the Business Plan.
To update the table of contents

1. select the table and right-click, 
2. select “Update Field,” and
3. to change

· the page numbers only, select “Update page numbers only”; or
· the entire table to reflect changes in the headings and subheadings, select “Update entire table.”
Acronyms and Definitions 
N/A
Special Instructions Unique to This Form

N/A
Send the Completed Form To
The consumer signs the form, and the provider submits the form to the DARS counselor.
Note about PDF and Word Versions
This form is available in both PDF and Word versions. Both versions are accessible to screen readers. Note that PDF versions are not expandable, so users who wish to print copies of forms should be careful to type only as much text as is visible. 
Note about Retention
Internal DARS users: In most cases, the original version of completed forms must be maintained in accordance with federal and state laws and DARS policy. If you are unsure how long to maintain a given form, consult the DARS Records Retention Schedule or contact the DARS Records Management Office.

Providers and contractors: The original version of completed forms must be maintained in accordance with federal and state laws, and your contract with DARS. If you have any questions, contact your contract manager.
Consumers: You may maintain a copy of the form for your own records if you choose. 
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