Fiscal Year 2013 Child Care Local Match Agreement

Review Checklist

Type of Agreement:     Donation                         Transfer   
Certification of Expenditures  
Page 1

Is the agreement or amendment signed by both the Board and contributor?          
Yes  No

(Donations must include three original, signed documents.)
For multiparty agreements only, has Texas Workforce Commission (TWC) 

legal review been completed?
Yes  No  NA

(WD Letter 30-12 requires TWC review prior to submission of multiparty agreements.)
Is the name of the contributor consistent throughout the agreement?  
Yes  No 

(top of page 1, bottom of page 1, item B on page 6, top of page 9)
Is the name of the contributor and the Board indicated at the signature line on page 1?
Yes  No 
(Board name, printed name of individual authorized to sign, title of person 
authorized to sign, and e-mail address)

 Is the effective date of the agreement or amendment within the effective contract period? 
Yes  No 

(October 1, 2012, through December 31, 2013)
Page 5 – Child Care Local Match Contribution Information

For multiparty agreements only, does Section C–Originating Agreement Information
Yes  No  NA 
contain unique program numbers for each Board?


A.  Is Board information complete and accurate?
Yes  No 
      
(Board name, address, name of contact person, e-mail address, phone and fax numbers)
B.  Is contributor information complete and accurate?
Yes  No 
      
(no blanks in sections B or C of this page)
Page 6 – Use of Funds Description

For multiparty agreements only, is there a separate Section D–Use of Funds Description
Yes  No  NA 
for each Board?
1.
Cash Contributions (public transfers or private donations) 

a.
If a planned use is for direct child care, does the description of services comply 
Yes  No 
with TWC rules and Board policies for direct child care for eligible 
children at an eligible provider?  

b.
Is the description of the source of funds adequate?
Yes  No 
c.
Is an amount entered for administration and operations?
Yes  No 
d. 
Is the total amount calculated correctly (i.e., does it include local and federal amounts)?  
Yes  No 
(Use the FY’13 local match calculator to verify amount.) 

2.
Public Entity Certification of Expenditures

If the public entity is certifying direct care expenditures: 
· Are the certified expenditures for eligible children [§809.42(c)]? 
Yes  No 
· Are the expenditures for child care services at a licensed/regulated child care facility or  

is the facility an exempt before/after-school facility at a school?  
Yes  No 

(See TWC rule §809.91 and WD Letter 67-07.)

· Is the description of the funding source sufficient to be eligible for 
Yes  No 
certification?
[public funds, nonfederal funds, excluding Community Development Block Grant (CDBG)]

· Is the federal amount calculated correctly?
Yes  No 
       (Use the FY’13  local match calculator to verify amount.)
If the public entity is certifying quality improvement expenditures, is the 

      description of the source of funds sufficient?
Yes  No 
       (public funds, nonfederal funds, excluding CDBGs)

If a planned use is for direct child care, does the description of services comply with 
Yes  No 
TWC rules and Board policies for direct child care for eligible children 
at an eligible provider?


Is an amount entered for administration and operations?
Yes  No 
Is the total amount calculated correctly (i.e., does it include local and federal amounts)?  
Yes  No 
(Use the FY’13 local match calculator to verify amount.)
Page 7 – Donation/Transfer Payment(s) or Certification of Expenditures Schedule

Is Donation/Transfer payment(s) received on or before September 30, 2013? 
Yes  No 
[The program year is October 1, 2012, to September 30, 2013, in accordance with TWC rule §800.73(a)(2)] 

                                                                                         OR
Are expenditures incurred within the program year? 
Yes  No 
Are expenditures certified after they are incurred? 
Yes  No 
Is an explanation attached if a reporting date falls after December 31, 2013? 
Yes  No 
Pages 8 and 9 – If the agreement is a certification, complete page 8; for a donation, complete page 9.
Page 8 – Certification of Expenditures by a Public Entity
Is the appropriate certification page complete and accurate?
Yes  No  NA 
Page 9 – Joint Certification of Funds Donated from Private Sources (45 CFR §98.53)
1. Does the name of the donor qualify as the legal entity?
Yes  No  NA 
2. Is the amount the local share only?
Yes  No  NA 
3. Is the authorized agent’s name listed?
 Yes  No  NA 
4. Does the TWC certification list the authorized name? 
Yes  No  NA 
        (Reagan Miller, Director, Workforce Development Division)
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