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	Texas Workforce Commission
Member of the Texas Workforce Network


Request for Purchase Review


Complete and submit Form 7100 to the designated Texas Workforce Commission contract manager to request prior approval for the acquisition of real property or equipment, and for other costs requiring concurrence approval from the Texas Workforce Commission.  Unless otherwise defined by the Texas Workforce Commission, real property and equipment have the meanings in the Texas Workforce Commission’s Financial Manual for Grants and Contracts.

	Contact Information

	     
	     

	Contractor Name
	Preparer Name

	     
	     

	Address
	Title  

	     
	     

	City
	State
	Zip Code
	Telephone Number

	Proposed Purchase

(Attach Additional Pages If Necessary)

	Item
	UAC
	Quantity
	Total Cost

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total:
	     

	Method of Procurement 

	
Small Purchase


Formal Advertising
	
Competitive Negotiation

Noncompetitive 



	Allocation of Charges

	WIA
	Admin
	Program

	
	     %
	     %

	CHILD CARE
	     %
	     %

	ES
	     %
	     %

	SNAP E&T
	     %
	     %

	TANF/CHOICES
	     %
	     %

	Other      
	     %
	     %

	Property Description and Use

	     

	Certification

	1. The Contractor assures compliance with the requirements of the Texas Workforce Commission Financial Manual for Grants and Contracts, and that documentation supporting this procurement action is retained on file for verification purposes.

2. The Contractor assures that the property to be purchased:

· Is not already available;

· Will be used as described above; and

· If applicable, is compatible with TWC equipment.

3. The Contractor further assures that if the property to be purchased is to be used to provide training and/or administrative activities to support and benefit the programs:

· Such training will be for employment in jobs which have been identified as a demand occupation; and

· The costs of equipment will be expended against the program(s) receiving the percentage of benefit.



	     
	
	     

	Authorized Representative/Title
	
	Date


Completed forms, inquiries, or corrections to the individual information contained in this form shall be sent to designated Texas Workforce Commission contract manager.  Please call your contract manager if you have questions.  An individual may receive and review information that TWC collects regarding that individual by sending an e-mail to open.records@twc.state.tx.us or writing to TWC Open Records Unit, 101 East 15th Street, Room 264, Austin, Texas 78778-0001.
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