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Texas Workforce Commission
Member of the Texas Workforce Network

Notification of Excess Property
Complete and submit Form 7300 to the designated Texas Workforce Commission contract manager to request prior approval to dispose of equipment having a current per unit fair market value of $5,000 or more, or real property.  Unless otherwise defined by the Texas Workforce Commission, real property and equipment have the meanings in the Texas Workforce Commission’s Financial Manual for Grants and Contracts. Please call your contract manager if you have questions.
	Contact Information

	     
	
	     

	Contractor’s Name
	
	Preparer’s Name

	     
	
	     

	Contractor’s Address
	
	Preparer’s Title

	     
	
	     

	City
	State
	Zip Code
	
	Preparer’s Telephone Number

	Excess Property

	Item
(Attach additional sheets if necessary)
	Condition: Excellent
Good

Fair

Poor
	Acquisition Date
	UAC
	Funding Source(s) & Percent Share
	Current

FMV
	Method Used to Determine FMV (e.g. bid, appraisal, etc.)

	     
	     
	     
	     
	     
	     
	     

	Disposition Request

	  
Retain
	
  Use to Acquire Replacement Property 
	
  No Preference

	
  Sell
	
  Transfer to:
	     

	If selling, describe use of proceeds:

     

	Certification

	I certify that the property listed above is no longer needed and is hereby declared excess.

	     
	
	     

	Authorized Representative/Title
	
	Date


An individual may receive and review information that TWC collects regarding that individual by sending an e-mail to open.records@twc.state.tx.us or writing to TWC Open Records Unit, 101 East 15th Street, Room 264, Austin, Texas 78778-0001.
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