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[bookmark: Text1]Workforce Solutions      
On-the-Job Training EMPLOYER CONTRACT
[bookmark: Text14][bookmark: Text15]This On-the-Job Training (OJT) Contract is between      , herein after called Employer and Workforce Solutions      , herein after called Board.  Both parties agree to the terms and conditions set forth in this contract.

Section 1: Contact Information
Complete the contact information for the Employer and the Board. 
	EMPLOYER: 
[bookmark: Text2]     

	CONTACT NAME: 
[bookmark: Text4]     

	TELEPHONE: 
[bookmark: Text5]      

	[bookmark: Text3]EMPLOYER ADDRESS:      

	[bookmark: Text6]E-MAIL:       

[bookmark: Text7]FAX:       
	ACCOUNT NO. OR FEDERAL EMPLOYER IDENTIFICATION NO.: 
[bookmark: Text8]     


	[bookmark: Text33]WORKFORCE SOLUTIONS OFFICE:      
	

	ADDRESS: 
[bookmark: Text9]      

	CONTACT NAME: 
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	[bookmark: Text11]E-MAIL:       


	
	[bookmark: Text12]TELEPHONE:       
	[bookmark: Text13]FAX:       


Section 2: Start and End Date of Contract
[bookmark: Text16][bookmark: Text17]The OJT Contract commences on       (start date) and terminates on       (end date).
Section 3: General Terms and Conditions
CONTRACT PURPOSE
The purpose of this contract is to establish the general terms and conditions under which the Board may refer individuals, hereinafter called Trainees, to the Employer for OJT.

FISCAL  
[bookmark: Text34]1. Employer agrees to submit the OJT Monthly Time Report and Invoice request for reimbursement of wages no later than       (Board-defined) working days following the end of the month, using forms provided by the Board. 

2.  Employer agrees to:
· maintain adequate time and attendance, payroll, and other records to support amounts reimbursed under the OJT Contract; and 
· provide the records upon request of the Board.

3.  Employer agrees that records directly related to the OJT Contract are subject to review, monitoring, and audit by the Board, the state, and the federal government without prior notice during normal business hours. 

4.  Employer agrees to preserve all OJT employee payroll, fringe benefit, and personnel records for a minimum of three years following completion of the OJT Contract.

5.  The Board agrees to reimburse the employer       percent of the Trainee’s hourly wages, with a maximum reimbursement amount of       for the duration of the training period.

6.  Board will not be liable for payment of any wages paid to any individual who has not been officially enrolled by the Board as a Trainee in the OJT program.  Employer will receive a copy of the OJT Contract for each authorized participant and must maintain the form in its records.

EMPLOYER- AND PARTICIPANT-INITIATED REFERRALS FOR ON-THE-JOB TRAINING 
Once an OJT Contract is in place between the Board and Employer, Employer may identify Employer-interviewed candidates for OJT positions and subsequently refer individuals to the Board to determine eligibility for OJT.  (In the case of an individual self-initiating an OJT training opportunity with an employer without an OJT contract,  if the Board decides to fund the OJT training opportunity, the Board must contact the employer to initiate the OJT contract procedure.)

ADDITIONAL TERMS
OJT Contract is subject to modification or termination if actions taken by federal, state, or local government result in an impediment of contract purpose.  Such actions include, but are not limited to, withdrawal of funding by Congress or the failure by Congress to reauthorize program activities.

EMPLOYER ASSURANCES
1. Employer agrees to adhere to wage and labor standards and to pay the OJT Trainee at the same rates, including increases and benefits, as trainees or employees who are situated in similar jobs.  Such rates must be in accordance with applicable law, but cannot be less than the higher of the rate specified in the Fair Labor Standards Act of 1938 §6(a)(1) or the applicable state or local minimum wage law. (WIA §181(a)(1)(A))
2. Employer agrees to provide all OJT Trainees the same benefits—such as workers’ compensation, health insurance, unemployment insurance, and retirement benefits—and employment conditions at the same level and to the same extent as other trainees or employees working a similar length of time and doing the same type of work. (WIA §667.272, §667.274) 
3. Employer agrees that conditions of employment and training will be in full accordance with all applicable federal, state, and local laws and ordinances (including, but not limited to, antidiscrimination, labor, and employment laws, environmental laws, and health and safety laws).  Employer agrees to comply with the nondiscrimination and equal opportunity provisions of WIA 1998 and its regulations at 29 CFR §37.38(b).
4. Employer agrees to employ and develop a training plan for the OJT Trainee that includes competencies needed for adequate performance in the OJT position. 
5. Employer certifies that the company is financially solvent as of the date of this contract, and the Employer’s best projection is that it will remain financially able to meet contract obligations at the end of the training period, including retention of the OJT Trainee. 
6. Employer assures that it has not been debarred or suspended in regard to federal funding.  (29 CFR Part 98)
7. Employer certifies that no member of the OJT Trainee’s immediate family is engaged in an administrative capacity for the Employer or will directly supervise the OJT Trainee.  For the purpose of this contract, immediate family is defined as spouse, children, parents, grandparents, grandchildren, brothers, sisters, or individual bearing the same relationship to the OJT Trainee’s spouse.  (20 CFR §667.200(g))
8. Employer assures that OJT Trainees will not be employed to carry out the construction, operation, or maintenance of any part of a facility that is used or will be used for sectarian instruction or as a place for religious worship.  (29 CFR §37.6(f), 20 CFR §667.266) 
9. Employer assures that the OJT Contract does not impair existing contracts for services or collective bargaining agreements.  If the OJT Contract would be inconsistent with a collective bargaining agreement, the appropriate labor organization and Employer must provide written concurrence before the program or activity begins.  (20 CFR §667.270)
10. Employer assures it will not use OJT funds to assist, promote, or deter union organizing.  (20 CFR §663.730)
11. Employer assures that:
· No other employee is on layoff from the same or any substantially equivalent job;
· The OJT Trainee has not displaced (including a partial displacement, such as a reduction in the hours of non-overtime work, wages, or employment benefits) any currently employed employee (as of the date of the participation), or otherwise caused an involuntary reduction in its workforce with the intention of filling the vacancy created with the OJT participant; and
· The job is not created to infringe in any way on the promotional opportunities of currently employed workers. (20 CFR §667.270)
12. Employer assures that within the last 120 days, the company has not relocated from another area and employees were not laid off at the previous location as result of relocation.  (WIA §181(d)(2))

Section 4: Signatures
I hereby agree to all the terms and conditions in this OJT Contract.

Authorized Signatures:
	[bookmark: Text18]DATE:        
	DATE:      

	EMPLOYER SIGNATURE:

     
______________________________
	WORKFORCE SOLUTIONS OFFICE STAFF SIGNATURE:
     
_______________________________

	TYPE/PRINT NAME: 
     
______________________________ 
	TYPE/PRINT NAME:
     
 ______________________________ 
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	DATE:      

	WORKFORCE SOLUTIONS OFFICE MANAGEMENT STAFF SIGNATURE:
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__________________________________
	BOARD MANAGING DIRECTOR/DESIGNEE SIGNATURE:
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__________________________________

	TYPE/PRINT NAME: 
     
__________________________________ 
	TYPE/PRINT NAME: 
     
__________________________________ 
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